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1. BBEAEHHUE

1.1. HA3BAHUE UM OIHUCAHHUE TTPO®ECCHOHAJBHOM
KOMIIETEHIIUHA

1.1.1 Ha3Banue mnpodeccroHanbHON KOMIEeTeHUUU: «JloKyMeHTanuoHHOe
oOecrieueHue yrnpaBieHUs U apXUBOBEJICHHUE

1.1.2 Onucanue npodeccroHaIbHON KOMIETEHIUY.

[IpaBuabHO OpPraHM30BaHHOE JEIOMPOU3BOACTBO  IO3BOJSET  MOJYUHUTh
pealbHYI0 KapTHHY JEeATEIbHOCTH J00O0ro mpeAmnpusTus BO Bcex cdepax
NEeSTENbHOCTU U criocoOcTByeT Ooisiee 3pdexTuBHOMY ympabieHuto uM. Hu oxna
GyHKIMS ~ yhpaBieHUs, CBs3aHHas C MOJTOTOBKOM ¥ MPUHSTHEM  PEIICHHH,
He o0xoauTcsi 0e3 JOKYMEHTHpOBaHUA — IIpoliecca Co3JaHus, OQOopMIICHUs
Y UCTIOJTHEHUS TOKYMEHTOB. C KaXXIbIM JJOKYMEHTOM B CHCTEME YNPAaBIICHUSA JIeJIaMU
npoBoAuTCs Oosbliasg paboTa IO MOKWCKY, Y4YETy U MepepadoTKe coaepkaiencs
uHdOpMaIHH.

OpraHu3alluOHHOE W JOKYMEHTAllMOHHOE O0OecleueHHe SBISIETCS OCHOBOU
yIpaBjieHUs. YPOBEHb U KayeCTBO ATOIO  OINpPEAENseT ONEpPaTUBHOCTb, YETKOCTh
U CIIAKEHHOCTh pabOThl COTPYJHUKOB, BIMSET Ha JEJIOBYIO pEINyTalUi0 H,
B KOHEUHOM CY€Te, Ha pa3BUTHE opranuzauuu. Jlnsg takoil paboThl TpeOyroTcs
KBaJU(PUIMPOBAHHBIE  CHELMATUCTHl O JOKYMEHTALMOHHOMY  OOECIEeUEHHIO
yInpaBieHus, o0aaaamonue nNpopecCuOHaNbHBIMU, NPAaBOBBIMHU 3HAHUSAMH HXOPOLIO
BIIAJICIOIINE KOMIIBIOTEPHOW, OpPraHU3allMOHHON TEXHMKON (CKaHEphl, IJIOTTEPHI,
OPUHTEPHI,  KOMHUPBI, JAMHUHATOPbl,  MHOTO(QYHKIHMOHAJbHBIE  YCTPOICTBA),
TEXHUYECKUMU CPEICTBAMH KOMMYHHMKALUH U CBS3U.

CrenmanucTel HCIONB3YIOT B CBOEH paldoTe MPHUKIAJHOE MPOTrPaMMHOE
o0ecrnedyeHne, CHCTEMbI 3JEKTPOHHOTO JOKYMEHTOOOOpOTa, CIPAaBOYHO-TIPABOBBIC
CUCTEMBl W BO3MOXXHOCTH HWHTEPHET pecypcoB. VIMEHHO OHHM OCYIIECTBISIOT
OpraHu3alyi0 JAEJIONPOU3BOACTBA HA MPEANPUATHIX, MOUCK M CHCTEMATH3ALUIO

nHpopManuy, anpu OOJbIIUX 00beMax padOThl 3TUM HAIPaBICHUEM JEATEIbHOCTH
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3aHMMAIOTCS LEeJble MOAPAa3JEJICHUs — YIPABICHUS JejlaMu, OOLIUe OTHEIbI,
KaHLEIAPUU, CEKpeTapuar.

Crenuanuct OTBEYaeT 3a OpPraHM3alMI0 JOKYMEHTAllMOHHOIO O0€CIEeYEHMsI
ylnpaBieHus W (PYHKIHMOHUPOBAHUS OpraHU3alyd, OPraHU3alUi0 apXUBHOU U
CIPAaBOYHO-UH(POPMALIMOHHON PabOThl MO JOKYMEHTaM OpraHu3allid, a Ha MajblX
MPEANPUATUAX U KAIPOBOU TOKYMEHTALIUEH.

B coBpeMeHHBIX  YCIOBUAX  IEPCHEKTUBA  Pa3BUTHUS  KOMIIETEHLUU
JIOKyMEHTallMOHHOE O0ECIeYeHHe YIpaBIeHUS U apXHUBOBEICHHE — JIJIEKTPOHHBIM
JOKYMEHTOOOO0POT, 3JIEKTPOHHBIE APXUBBI, JOKYMEHTUPOBAHUE KAJAPOBBIX ONEpalluil.
BocTpeboBanbl Ha pbIHKE TpyJda U CHEHHUAIMUCTBI, BIAJCIOIINE HWHOCTPAHHBIMU
A3bIKaMU. JTU BOCTPEOOBAaHHbIE HABBIKM U OYIYT pa3BUTHEM KOMIIETEHIIUU.

Komrmierenuus BKIIrOYaeT 3HaHUS U YMEHUS 110 CIEAYIOLIUM HaAIIPABJICHUIM

— KommnbrorepHas 00paboTka TI0KYMEHTOB U 00ecTieueHne COXpaHHOCTH;

Opranuzaius JOKyMeHTO000pOTa U yIpaBiieHHe HHPOpMaLIUeH;

- I[OKyMGHTaHI/IOHHOG oOecnieueHue pa60TI>I C IIEPCOHATIOM,

OpraHuzaiys CeKpeTapcKoro 00CIyKUBaHUS;

- 3KCH€pTH3a IOCHHOCTHU U UCIIOJIb30BaAHUC APXUBHBIX JOKYMCHTOB MU ACJI.

1.2. BA’KHOCTb U 3BHAYEHUE HACTOSAIEI'O JOKYMEHTA

JIOKyMEHT COAEpPKUT MH(DOPMAIIUIO O CTaHAApPTaX, KOTOPBIC MPEIbIBISIOTCS
YYaCTHUKaM JUIsl BO3MOXKHOCTH YYacTHs B COPCBHOBAHHSAX, a TaKXKE MPUHIIUIIBI,
METOJBI M TIPOICAYpPHI, KOTOPBIE PEryaupyroT copeBHoBaHus. I[lpm stom WSR
npu3Haét aBTopckoe mpaBo WorldSkillsinternational (WSI). WSR Takxe npuzHaét
IpaBa MHTEIUIEKTYaIbHON coOcTBeHHOCTH WSI B OTHOIIIEHWW NIPHHIIUIIOB, METOOB
U TIPOTICTYP OIICHKH.

Kaxaplii 3KCHepT © yYacTHUK JIOJDKCH 3HaTh H  IOHUMATh JaHHOE

Texaudyeckoe oInmMcaHue.
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1.3. ACCOIIMMPOBAHHBIE JOKYMEHTbBI

[Tockonbky maHHOe TeXHWYECKOE OMHCAHUE COACPIKUT JIHIINb WHPOPMAIHIO,
OTHOCSIIIIYIOCSI K COOTBETCTBYIOIIEH MpOo(EeCCUOHAIIBHOM KOMIIETCHIIUU, €ro
HEO0OXO0IMMO UCIOJIB30BaTh COBMECTHO CO CIICIYIONTUMHU JOKYMECHTAMH:

— WSR, PernameHT npoBeneHus 4eMIMOHATA;
— WSR, onnaitH-pecypchl, yKa3aHHbIE B JaHHOM JJOKYMEHTE;
— WSR, nonuTtuka 1 HOpMaTUBHBIE TTOJIOKEHMUS,

— I/IHCTPYKI_[I/ISI IO OXpaHC Tpyda U TCXHHUKC 0Ee30ITaCHOCTH 10 KOMIICTCHIIUH.

2. CTAHJIAPT CNEIA®UKAINA HABBIKOB
WORLDSKILLS (WSSS)

2.1. OBIIAE CBEJEHUS O CTAHJIAPTE CHEIU®UKALIUA
HABBIKOB WORLDSKILLS (WSSS)

WSSS ompenenser 3HaHHMe, TOHMMAaHWE H KOHKPETHBIE KOMIICTCHIIUH,
KOTOpBIE JIeKAT B OCHOBE JYYIIMX MEXKIYHAPOMHBIX MPAKTUK TEXHHUUYECKOTO |
NpoeCCUOHATPHOTO ypPOBHS  BBIMOJIHEHUsT pPaboThl. OHa JODKHA OTpakaTh
KOJUICKTUBHOE  00IIee TIOHMMaHWE TOro, 4YTO COOTBETCTBYIOMIAsh pabouas
CHEIMATLHOCTD WK MTpodeccHs MpeacTaBisaeT sl MPOMBIIINIEHHOCTH U OHU3Heca.

[lenp0 COpEeBHOBaHWSI TIO KOMIICTCHIIMU SIBISETCS JEMOHCTpAIHS JTYUIIAX
MEXTYHAPOIHBIX MPAKTUK, KaKk onucaHo B WSSS u B TOH cTerneHu, B KOTOPOM OHH
MOTYT OBITh peanu3oBaHbl. Takum obOpazom, WSSS sBnsieTcs pyKOBOACTBOM TIO
HE0OX0IUMOMY OOYYECHHIO U TIOJITOTOBKE JIJIsi COPEBHOBAHMM 11O KOMITETEHITUH.

B copeBHOBaHMSX TO KOMIETCHIIMM TIPOBEPKAa 3HAHUH W TOHHUMAaHUS
OCYIIECTBIISIETCSI TIOCPEJICTBOM  OIICHKW BBITIOJIHEHHS] TPAKTUYECKOH pPabOTHI.
OTaenbHBIX TEOPETHYECKUX TECTOB HA 3HAHKE W IIOHUMAHNUE HE MPETYCMOTPEHO.

WSSS paznenena Ha 4eTKHe pa3ieibl ¢ HOMEpPaMH M 3ar0JIOBKAMH.

Kaxmomy pasgeny HazHadeH MPOIEHT OTHOCHTEIBHON Ba)XHOCTH B pPaMKax

WSSS. Cymma BceX MPOIIEHTOB OTHOCUTENBHOM BaxHOCTH cocTaBisieT 100.
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B cxeme BbICTaBICHHS OLEHOK M KOHKYPCHOM 3aJaHUM OLIEHUBAIOTCS TOJIBKO
T€ KOMIIETEHLUH, KoTopble H3noxkeHbl B WSSS. Ouum pomkssl oTpaxkatbs WSSS
HACTOJBKO BCECTOPOHHE, HACKOIBKO MAOMYCKAIOT OTPAHUYCHHUS COPEBHOBAHUA TIO
KOMTIETCHIIHH.

Cxema BBICTaBJCHHS OILIGHOK W KOHKYpCHOE 3aJaHWe OyayT OTpaxaTh
pacripeniesieHue oneHok B pamkax WSSS B makcumanabHO BO3MOXHOM CTETECHHU.
JlomyckatoTcsi kosiebaHusl B mpedenax 5% TMpH yCIOBHM, YTO OHU HE HMCKas3AT

BECOBbIE KO3(PPUIIMEHTHI, 3aAaHHbIe ycioBusiMu WSSS.

1 | Opranmusanusi padoThl M noAAepKaHue PYHKIIHOHATBHOIO

padoyero NpocTPaHCTBA

CHGIII/IEUII/ICT JOJI’KCH 3HATH M ITIOHUMATh.

— TpeboBaHMUs OXpaHbl Tpyna, IPOU3BOJICTBEHHON
CaHUTApUHU, TPOTUBOIIOKAPHOMN 3AIUTHI;

— OCHOBBI TPABUJIBHON OpraHu3alud TpyJa U METOJbI
TOBBIIICHUS ero 3P HEeKTUBHOCTH;

— (GYHKIIMH CAaMOMEHEKMEHTA,

— MPUOPUTETHOCTh W OYEPEIHOCTH BBIMIOJTHEHUS pPaboOT H
crocoObl  A(dekTuBHOrO  pacmupeneseHus — padouero
BpPEMEHU;

— COCTaB OpPraHU3aIlMOHHOM TEXHUKH, €€ YCTPOWCTBO U
HOPSAZIOK PabOTHI C HEH;

— TEXHOJIOTUM pPabOThl C COBPEMEHHBIMH TEXHUYECKHUMHU
CpelCTBaMy;

— MeToAsl  0o0paboTku WHGOpPMAIMK C MNPUMEHEHHEM
COBPEMEHHBIX TEXHUYECKUX CpPEJICTB KOMMYHHUKAIUH U
CBSI3H;

— MOpSiIOK  paboOThl C JOKYMEHTaMH B 3aBUCUMOCTH OT
IOCTaBJIECHHOU 3aJa4H.

CrienuajancT J0JKEH YMETh:

— BBITNIOJIHATh TPESOOBAaHMS OXpaHbl TpyJda H TECXHUKH
Oe30macHOCTH Ha pabodem MecTe;
— palMOHAJIbHO  HCIIOJIB30BaTh  pabodee  BpeMs H
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OpraHU30BBIBATH CBOIO pabOTy B 3aBUCUMOCTH OT
MOCTaBJICHHBIX 33]1a4;

— OpraHu30BbIBaTh pabodee MPOCTPAHCTBO C  YYETOM
TpeOOBaHUI  3proHOMUKH  (pacmosaratb  pabouue
WHCTPYMEHTHI, KaHIEISIPUIO B COOTBETCTBHHM C BHUIAMHU
paboT, mojaepkaHue MopsiaKa Bo Bpemsi paboThI U T.1.);

— MPUMEHATh U YBEPEHHO IOJh30BAThCS B COOTBETCTBHUU C
Ha3HAYECHUEM CPEJICTBAMHM OPTaHU3AIMOHHON TEXHUKH,
KaHIICJSAPCKUMH TTPUHAIC)KHOCTIMHU,

— MPUMEHATh  COBPEMECHHBIC  TEJICKOMMYHHKAIIMOHHBIE
CpeACTBAa  OpraHU3alMi  CEJIEKTOPHBIX  COBEIAHMH,
BUJICOKOH(EPEHITHIA;

— MPUMEHSATH HaBBIKH CKOPOCTHOTO THChMa;

— IeyaTaTh ¥ pa3MHOXKATh CITy)KEOHBIC TOKYMCHTHI;

— MPOU3BOJAUTL TEXHUYECKYIO 00pabOTKy, odopMIICHUE ACIT
IIOCTOSSHHOTO M BPEMCHHOT'O XPAaHCHHS C MPUMEHECHUEM
CICIUATM3UPOBAHHBIX HHCTPYMEHTOB U 000PY/I0BaHUS;

— o0ecneunBaTh KOH(PUACHIIUAILHOCTh HAa pabodyeM MecTe,
COXpaHATh KOHPUACHIIMAIBHYIO MH(POpPMAIUIO B TaliHEe, B
TOM 4Hclie oOecreunBaTh COXPAHHOCTb M 3alIUTY
JIOKYMEHTOB OpraHu3aIliHy.

PaGora ¢ HopMaTuBHOW 0a30if JOKYMEHTALMOHHOIO

o0ecrieyeHHsl yNpaBJeHUsl U AaPXUBHOIO JeJia

CHGHI/IaJ'H/ICT JOJIPKCH 3HAaTh U IIOHUMATh.

— HOpPMaTHBHBIE  TPaBOBble  aKThl W  HOPMATUBHO-
METOJIMYECKUE JIOKYMEHTBI, OIpPEACNAIOmNEe TMOPSI0K
JOKYMEHTAIIMOHHOTO 00€CTIeUeHUs YIIPABICHHUS;

— TpeOOBaHMsI,  TPEIBSABISAEMbIE K  yIPaBICHYECKUM
JOKYMEHTaM H JIOKyMEHTaM IO JIMYHOMY COCTaBy B
COOTBETCTBHM C  HOPMATHBHBIMH  TPAaBOBBIMH U
METOIUYECKUMH aKTaMU;

— OCHOBBI apPXMBHOTO 3aKOHOJATEJIhLCTBA W HOPMATUBHO-
METOJMYECKHE IOKYMEHTHI B 00JIaCTH apXUBHOTO JIEIIa;

— MpaBujia COCTaBIEHUS W oQopmiieHUsS HH(HOPMAIMOHHO-
CIIPABOYHBIX, OpraHU3alMOHHBIX, yIPaBICHYECKUX
JIOKyMEHTOB U JJOKYMEHTOB I10 JTHYHOMY COCTaBY;

— nopsiiok popmupoBaHus u 0hOpPMIICHUS e, CeHPUKY
dbopMHUpOBaHUS OTIETBHBIX KATETOPHIA JIET;

— OpaBwia  3allUThl  KOH(MUACHIMATBLHOMW  CIy>KeOHOU
uHopManum.
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CrelnmainucT JOJKEH VMETh:

— HUCIIOJIBb30BaTh B pa60Te HOPMATHUBHBIC IIPABOBLIC AKTHhI,

HOPMATUBHO-MCTOJUYCCKHUC HOKYMCHTHI,
rocyagapCTBCHHBIC CTaHAApPThbl, OIPCACIIAIONMNUC IIOPAA0K
AOKYMCHTAIUOHHOT' O oOecreueHus YIIpaBJICHUA,

KaJpOBOT'O AEJIONPOU3BOACTBA U ApXUBHOIO JI€JIA;

— OnpenensATh HeoOXOJMMbIH  HOPMATUBHO-TIPABOBOM U
HOPMAaTUBHO-METOJAUYECKUN JOKYMEHT B 3aBUCHUMOCTH OT
[IOCTaBJICHHOU 3aa4H.

l[OKyMCHTHpOBaHl/Ie ACATCIIBHOCTA OpPraHu3alinm

CHGHI/I&HI/ICT JOJI?KCH 3HATH M ITIOHUMATh.

— BUJbI IOKYMEHTOB, UX HaA3HAYECHHUE;

— MpaBujia COCTaBJeHUS, O(OpMIIEHMS W BBEICHUS B
NeNCTBUE OpraHM3alMOHHO-PACTOPAIUTEIIBHBIX
JOKYMEHTOB.

CrielaiancT JIOJKEH YMETh:

— OCYIIECTBIISATh  JOKYMEHTHPOBAaHHWE  yNPaBIECHYECKUX
pEIIeHHI, B TOM YHUCIIE 10 KaJpOBBIM BOIIPOCAM;

— COCTaBJIATh U OQOpMIIITH MHPOPMALMOHHO-CIIPABOYHBIE,
OpraHu3allMOHHBIE, PACTIOPSIUTEIbHBIE IOKYMEHTHI,

— MPUMEHATHh MPaBUJIa PYCCKOTO s3bIKa MPHU OQPOPMIICHUU
JIOKYMEHTOB;

— paboTaTh €O BCEH COBOKYMHOCTBIO HHGOPMAIMOHHO-
JOKYMEHTAIIMOHHBIX PECYPCOB OpraHU3alliy;

— WCTONB30BaTh ~ HOMEHKJIATYpPY Jell Tph  HU3YYCHUH
CTPYKTYpBl ~OpTaHU3allMM, PETHCTPAIMd JOKYMEHTOB,
COCTaBJICHHMH OITHCEH NelI;

— oOpMIIATh JOKYMEHTHI IO pe3yJibTaTaM JeSTEIbHOCTH
AKCIEPTHOU KOMHUCCHU;

— oopMIIATh BHYTPEHHHE YYETHBIE JIOKYMEHTHI TMpHU
dbopMHUpOBaHUU /€T B COOTBETCTBUU C YTBEPKICHHOU
HOMEHKJIATYpO# JIe]T OpraHu3allnu.

CHGHI/IaJ'H/ICT JOJDKCH 3HATh M TIOHUMATh.

— (QyHKIMH, 338]]a4, CTPYKTYpY OpraHHu3alliu, €€ CBs3H;
— MpaBuUJia OpraHU3alluy MpueMa noceTUTeNei;
— MpaBuIa JeJI0BOro OOLIEHNUS,
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— IMpaBUJIa PeYEBOI0 ITUKETA;

— MpaBUjia YCTAHOBJIEHUS KOHTAKTa, MOAJAEpXKAaHUA U
Pa3BUTHS MEXKJIMYHOCTHBIX OTHOILEHHUW, B TOM YHUCIE C
napTHepaMy,  KIMEHTaMH,  CpPEICTBAMH  MAacCOBOM
UH(pOpPMALIHH.

CrielMaiancT JTOJKEH YMETh:

— co0roaaTh MpaBuila JeJI0BOTO STUKETA;
— NOJJEPKUBATh UMUK OpraHU3allMy U CO3/1aBaTh UMHJIK
CIIEHHUAIINCTA, COOTBETCTBYIOIIMI UMHJI)KY OpraHU3aLNH;
— NPUHUMATh MEphl 1O  Pa3pelIeHHI0  KOH(MIMKTHBIX
CUTYaLN;

— HMCIOJIB30BaTh YCTAHOBJICHHBIE NIpaBUja M MPOLENYPbI
KOMMYHMKAIlMY BHYTPHU OpraHU3aluu;

— YCTaHABIMBATh MOPANOK TMpHEMa Uil  Pa3IuYHbIX
KATErOpUM MIOCETUTEIIEH;

— YCTaHaBJIUBATh KOHTAKT C COOECETHUKOM,
ayJIMTOPUEH,TOIePKUBATh U Pa3BUBaTh JIEJOBYIO Oeceny
B IIpoliecce TelIePOHHBIX IEPErOBOPOB.

Yupasienue uHpopmanmen 1 J0KyMeHTAUE

CrenuanaucT J0/KEH 3HaTh M IOHUMATh:

— CTPYKTYpPY, PYKOBOJCTBO CTPYKTYPHBIX IOJpa3/eiCHUH,
00pa3ibl MONKMCEH JIMIl, UMCIOIINX MPABO MOANUCAHHS H
YTBEPKICHHUS JOKYMEHTOB, M OrPAaHHUYEHHUS 30H HX
OTBETCTBEHHOCTH;

— TpaBWIa JTOKYMEHTAIIMOHHOTO 00eCIeUYeHUs eATCIbHOCTH
OpraHu3alliH;

— CXEMBI IOKYMEHTO000pOTa;

— TpaBWJIa OpPraHW3alMH ¥ (OPMBI KOHTPOJIS HCITOTHEHUS
JOKYMEHTOB B OpraHU3aIliy;

— OpraHm3aIio padoTHl MO YYETY, XpaHSHHUIO U Iepenadye B
COOTBETCTBYIOITHUEC CTPYKTYpPHBIC TIOJIpa3aeIICHUS
JOKYMEHTOB TEKYIIIETO JISIIONPOU3BOICTBA,

— TpaBWJIa CUCTEMAaTU3alUU JOKYMEHTOB BHYTPH Jieja.

CrienuajancT J0KEH YMETh:

— OCYIIECTBIISATH PabOTy C BXOIAINIAMHU, HCXOIAIMIAMUA |
BHYTPEHHUMH JTIOKYMEHTaMU;

— OCYIIECTBIIATH KOHTPOJIb UCITOJIHEHHS JOKYMEHTOB;

— BECTHU y4eTHbIE ()OPMbI, UCTIOIB30BATh UX JJIsl paOOTHI;
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— aHaNM3HUPOBaTh (HaKTUUECKOE COAEP)KaHHE JTOKYMEHTOB,
MMEIONIUXCS B TEKYyLIEM JEJIONPOU3BOACTBE W IIPHU
ITOATOTOBKE JOKYMEHTOB K apXWBHOMY XPaHEHHIO;

— (opMUpPOBATH TOKYMEHTHI B JI€JIa C yYETOM UX CHEUU(UKY;

— pa3gensaTh JOKYMEHTBI Ha TPyNIIbl B COOTBETCTBUH C
LHEHHOCTbIO MH(POPMALINH, COAEPKAILEHCS B HUX;

— NPOU3BOAUTH XPOHOJIOTUYECKO-CTPYKTYPHYIO
CHUCTEMATHU3aLHI0 JOKYMEHTOB U JIETT;

— ONTUMU3HUPOBATH MPOLIECCH PAOOTHI C TOKyMEHTaMHU.

ﬂ Pabora ¢ npukJIaJHbIM NPOrPaMMHBIM O0ecnedeHueM _

CHGHI/I&HI/ICT JOJI?KCH 3HATh M ITIOHUMATh.

— BO3MOKHOCTH ¥ (PyHKIIMOHAJI IPUKIIAHOTO IPOrPaMMHOIO
oOecrieyeHusi, MPUMEHSEMOr0 B JIOKYMEHTAIIMOHHOM
oOecreueHun ynpaBieHUus U apXUBHOM JIEJIE;

— uHTepdenic mporpamMM, Ha3zHadyeHUE (YHKIIMOHAIBHBIX
KJIABHIIL, KJIaBHATypHbIE COKpalleHus, IPUEMBI
BBIMIOJTHEHUSI ONEpalMii B MNPOrpaMMHOM OOECIEUYEeHHH,
UCTOJIb3YEMOM JJIs1 TEXHUYECKOM 00pabOTKH TOKYMEHTOB.

CrenuanaucT J0KEH YMETh:

— NPUMEHATH COBPEMEHHOE TPUKIATHOE TPOTpaMMHOE
obecrniedyeHne 11l pabOTHl ¢ JOKYMEHTaMH, B TOM YHCIIe
JUTSL TIOBBIIICHUS €€ d(PPEeKTUBHOCTH;

— COCTaBJISITh U OGOPMIIATH MHPOPMAITMOHHO-CIIPABOYHBIC,
OpraHM3aIMOHHBIC, PACIOPSAIUTEIBHBIC JTOKYMEHTBHI C
UCTIOJIh30BaHUEM MIPUKIIATHOTO IPOTPaMMHOTO
obecIieyeHusI;

— WCTIONB30BaTh  (GYHKIUU TpoBepku  opdorpaduu  u
MYHKTYaIHH MPUKIATHOTO TPOrPAMMHOTO 00ECTICUEHUSI.
— BECTH  y4Y€THBIE  PETHCTPAIMOHHBIC dbopmbI C
UCIIOJIb30BaHUEM MPUKIATHOTO IPOrPaMMHOTO
oOecrieueHusi, MCIOIB30BaTh WX IJs WHGOPMAIMOHHON
paboThl W PabOThl MO KOHTPOIIO HCIIOTHEHUS PEIICHHMA

PYKOBOJIUTETIS;

— MPEJOCTaBIATh JAaHHBIE B EAMHOM H YJOOHOM st
BOCTIpUATHs (opMare, B 3aBHCUMOCTH OT TOCTaBIEHHOMN
3a/1aumn.

PaGora B uHGOPMALIMOHHBIX CHCTEMAX PA3JIUYHOIO YPOBHS U

co3aaHue 0a3 TaHHBIX
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CrenuanaucT J0JDKSH 3HaTh U TIOHUMATh:

— OpaBujia CO3JaHUs W BeJeHUsI 0a3 JaHHBIX CIYKEOHBIX
JIOKYMEHTOB B OpraHU3alluu;

— CHoCcOObI  MOJHOTEKCTOBOrO IMOMCKa HWHGOpMAlUU B
CIIPaBOYHO-TIPABOBBIX CUCTEMAX;

— OpUHIUNE  GYHKIIMOHUPOBAHUS CHUCTEM DJICKTPOHHOTO
JTIOKYMEHTO000pOTAa.

CrielaancT JTOJKEH VMETh:

— TOJIb30BaThCsl 6a3aMu TAaHHBIX, B TOM YHCJIE YaJEHHO;

— paboTaTh B Ppa3IUYHBIX BHUAAX CIPABOYHO-TIPABOBBIX
CHUCTEM;

— MOJIHOIIEHHO ~ HCIOJB30BaTh  (DYHKIIMOHAN  Pa3IMYHBIX
CHUCTEM DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa, B TOM YHCIIEC

COCTaBIIATh W O0QOPMIIATH  CBOJHBIC,  OTYCTHEHIC,
CTaTHCTHUYECKHE ITOKYMEHTBI B CHCTEMax O3JICKTPOHHOTO
JIOKyMEHTO000pOTa;

— BBOJIUTh  DJIGKTPOHHBIE  O0pa3pl  JOKYMEHTOB B
COOTBETCTBYIOIIUNA PECYpPC, HCIOIb3YEMBI CHCTEMOM
AIEKTPOHHOTO JTOKYMEHTO000pOTa WIH
CHEIUATU3UPOBAHHBIM MMPOTPAMMHBIM 00€CIIeYeHUEM;

— MPOU3BOAUTH MOUCK MH(OpPMAIIMK B CYHIECTBYIOIUX 0a3ax
JTAHHBIX, BECTU MH(POPMAIIMOHHO-CIIPABOUYHYIO padOTy Ha
OCHOBE Pa3IUYHBIX KOMOMHAIUI TTOMCKOBBIX TPU3HAKOB.
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3. OHEHOYHASA CTPATEITUsA MU TEXHHWYECKHUE
OCOBEHHOCTH OLIEHKH

3.1. OCHOBHBIE TPEBOBAHUA

Crparerusi ycTaHaBIMBAeT TMPUHIUIBI WU METOMBI, KOTOPHIM JIOJDKHBI
COOTBETCTBOBAThH OIIEHKA U Hauucinenue 0amioB WSR.

DKcnepTHas OlLIEHKa JeXHUT B ocHOBe copeBHOBaHMHWSR. [lo s3Toli mpuumne
OHA SABIIAETCA MPEAMETOM MOCTOSHHOIO MPO(ECCHOHATBLHOTO COBEPIICHCTBOBAHUS U
TIIATENILHOTO HccieaoBaHus. HakormieHHbI ONbBIT B OLEHKE OyAeT OompenemnsiTh
Oyaylllee UCHOJb30BAaHUE M HaIpaBJIEHUE PA3BUTHA OCHOBHBIX HHCTPYMEHTOB
OLICHKH, TPHUMEHSEMBIX Ha copeBHOBaHUsAX WSR: cxema BBICTABIEHHUS OICHKH,
KOHKYPCHOE 3a/1anue 1 uHopmaimonHas cuctema yemmnuonara (CIS).

Onenka Ha copeBHOBaHMSIXWSR momagaer B OJHY W3 JIBYX KaTerOpHii:
U3MepeHue u cyneiickoe pemieHue. Jns o0eux KaTeropuil OLEHKH HCIOJIb30BAaHUE
TOYHBIX 9TaJOHOB [JIi CPAaBHEHHUS, MO KOTOPHIM OIICHUBAETCS KaXKIbIH aCIeKT,
ABJIIETCS CYIIECTBEHHBIM JIJISl TAPAHTUU KauecTBa.

Cxema BBICTaBIEHUS OIEHKH JIOJDKHA COOTBETCTBOBATH  IMPOIIEHTHBIM
nokazarensiM B WSSS. KonkypcHoe 3aaHue sBISE€TCS CpPEJICTBOM OLICHKH IS
COPEBHOBAaHUs MO KOMIIETEHIIMM, U OHO TaKXKe JOJDKHO COOTBETCTBOBaTHWSSS.
Nudopmanmonnas cucrema uemnuonara (CIS) obOecrnieunBaer CBOEBPEMEHHYIO H
TOYHYIO 3aliCh OLIEHOK, 4YTO CIOCOOCTBYeT HaJIekKallell opraHu3anuu
COpPEBHOBAHHUI.

Cxema BBICTaBJICHHMS OLEHKM B OOIIMX dYepTax SBISETCS ONPEAEIISIONIUM
dakTopom gy mponecca pa3paborkun  KonkypcHoro 3amanus. B mpomecce
nanpHeumen paspaborku (Cxema BbICTaBieHHs OleHKM W KoHKypcHOe 3amaHue
OyayT pa3pabaThIBaThCsl U Pa3BUBATHCS MOCPEICTBOM MTEPATUBHOTO Ipoliecca s
TOTO, 4YTOOBI COBMECTHO ONTHMHU3HPOBATH B3aUMOCBs3M B pamkax WSSS u
Crparerun oueHkd. OHHM TpPENCTaBISIOTCS Ha yTBepXKAeHHEe MeHemxkepy

KOMIICTCHIOHNN BMCCTC, YTOOBI ACMOHCTPHUPOBATh HMX KAa4CCTBO H COOTBCTCTBUC

WSSS.
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4. CXEMA BBICTABJIEHUA OLHEHKHA

4.1. OBIIUE YKA3AHUS

B nanHoM paszgene omnuchiBaeTcsl pojib M MeCTO (CXeMbl BBICTABICHUSA
OIICHKH,TIPOIIECC BBICTABJICHHS SKCIEPTOM OIICHKH KOHKYPCAHTY 3a BBITIOJIHCHHE
KOHKYPCHOTO 3aJ]aHusl, a TAK)Ke MPOLECTyphl M TpEOOBaHUS K BHICTABJICHUIO OIICHKH.

Cxema  BBICTaBJICHHUS  OIICHKH  SIBISICTCS  OCHOBHBIM ~ HMHCTPYMEHTOM
copeBHoBaHMWSR, ompenenss cooTBeTCTBHEOICHKH KOHKYpCHOTO 3ajaHusl H
WSSS. Ona npeanazHaueHa JUisi  pacrlpejielieHus OaioB MO  KaXIoMy
OIICHMBACMOMY AaCITEKTy, KOTOPBI MOYET OTHOCHUTHCS TOJBKO K OJHOMY MOJYJIIO
WSSS.

OTtpaxas BecoBble K03 duimenTsl, ykazanueie B WSSS Cxema BbICTaBICHUS
OIICHOK YCTaHaBJIMBAeT MapaMeTphl pa3paborku KonkypcHoro 3amanus. B
3aBUCUMOCTH OT NPHUPOJBLI HABbIKA U TPEOOBAHHWI K €ro OICHUBAHUIO MOXXET OBITH
MOJIE3HO M3Ha4YalbHO pa3paboraTh CXxeMy BBICTABJICHHS OIEHOK Oojee JeTaiabHO,
YTOOBl OHA TMOCTYXKHUJIa PYKOBOACTBOM K pa3pabotke KoukypcHoro 3aganusi. B
apyroM ciydae pa3paborkaKoHKypcHOro 3aiaHusi JOJDKHA OCHOBBIBaThCS Ha
0000mEénnon Cxeme BhICTaBICHUs OLCHKU. JlanmpHelmas pa3padorka KoHkypcHOTro
3aJlaHus COMTPOBOXKAACTCS pa3pabOTKOIM aCIIEKTOB OICHKHU.

B paszmene 2.1 ykazaH MaKCHUMAalbHO JOMYCTHUMBIM TPOIEHT OTKJIOHEHHUS,
Cxembl BBICTaBIICHUS OIEHKH KOHKYpPCHOTO 3aJjaHusi OT JIOJIEBBIX COOTHOIICHHUIA,
npuBeAeHHBIX B CrienruKauyu CTaHJapTOB.

Cxema BbICTaBIICHHS OlleHKH U KOHKypCcHOE 3ajjaHue MOTyT pa3padaTrsiBaThCs
OJTHUM YEJIOBEKOM, TPYNMNOW OSKCHEPTOB WIW CTOPOHHUM pa3pabOTUYHUKOM.
[TonpoOnast m okoH4aTenbHass Cxema BhICTaBIIeHUs OlleHKH U KOHKypcHOe 3ajaHue,
JIOJIKHBI OBITH YTBEPKICHB MeHeKepoM KOMIIETEHITUH.

Kpome Toro, BceM skcriepTaM mpeiaraeTcs MpeACTaBIsITh CBOU MPEIIOKCHUS
mo pazpabotke Cxem BbICTaBiCHHsS ONEHKM W KOHKYpCHBIX 3amaHuiiHa (hopym
AKCIIEPTOB W/MJIW Ha JPYTOM pecypc, COracoBaHHBI MeHemKepoM KOMIETECHITUN 1

HCHOHB3Y€MBH>1 9KCIICPTHBIM COO6H.[€CTBOM KOMIICTCHIOMWKU OJII KOMMYHHUKAIIUH, C
I ———
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00s13aTeNIbHBIM JyOJIUPOBAHHEM UTOTOBBIX PEIICHUH, MPUHSATHIX HA CTOPOHHEM
pecypce, B pas3iesl KOMIETEHIMH Ha (opyMe SKCIEepTOB, IJs JalbHEHIIEro Hx
paccMoTpeHus MeHeKepOM KOMITETSHIINH.

Bo Bcex ciyuasix nmonHast u yTBepkJIeHHas MeHemkepoM kommereHnun Cxema
BBICTABJICHUSI OILICHKM JOJDKHA OBITh BBeJeHA B HWH(OOPMALMOHHYIO CHCTEMY
copeBHoBanuii (CIS) He MeHee yemM 3a JBa AHS JI0 Hadajla COPEBHOBAHUMU, C
UCIIOJIb30BAHUEM  CTaHAApTHOM  3nekTpoHHOW Tabmuuel CIS  wimm  apyrux
COTJIACOBAHHBIX CMOCOOO0B. ['TTaBHBIN IKCIEPT SABISETCS OTBETCTBEHHBIM 3a JTAHHBIM
nporecc.

4.2. KPUTEPUU OLIEHKHA

OcHoBHbIe 3aroioBku CXeMbl BBICTABIICHUSI OIICHKH SIBJISIOTCS KPUTEPHUSMHU
OIICHKU. B HEKOTOPBIX COPEBHOBAHUSAX MO KOMIICTCHIIMU KPUTEPUU OIEHKH MOTYT
COBMAJaTh ¢ 3arojioBkamu pasaenoB B WSSS; B npyrux OHH MOTYT IMOJHOCTBIO
otnuyathes. Kak npaBuiio, ObIBaeT OT MATH A0 JE€BITH KPUTEPHUEB OIICHKU, TPU ITOM
KOJIMYECTBO KPUTEPUEB OLEHKH TOJDKHO OBITh HEe MeHee TpéX. HezaBucumo ot Toro,
COBIIAJAIOT JIM OHU C 3arojoBkamu, Cxema BBICTaBJIECHHUS OLIEHKU JOJKHA OTPa)XKaTh
JI0JIEBBIE COOTHOIIICHUS, yKa3aHHble B WSSS.

Kpurepun oneHku co3maroTcsi JuIoM (TCPYIION JHIl), pa3pabdaThIBAIOIIUM
CxeMy BBICTABJIICHUSI OLIEHKH, KOTOPOE MOXET MO CBOEMY YCMOTPEHUIO ONPEIEIATh
KPUTEPUH, KOTOPHIE OHO COYTET HauOosiee MOIXOISIIUMU IS OLEHKH BBIMTOJTHEHUS
KonkypcHoro 3ananus.

CBonHast BeOOMOCTh OILICHOK, TreHepupyemas CIS, BkiIoyaer mnepeyeHb
KPUTEPUEB OLICHKHU.

KonmdectBo 0amioB, Ha3HAYAEMBIX MO KaXKIOMY KPUTEPHUIO, PACCUUTHIBACTCS
CIS. Oro Oyzmer obmas cymmMa 0aioB, MPHUCYXACHHBIX MO KaKIOMY AaCIEKTy B
paMKax JJaHHOTO KPUTEPUS OLEHKHU.

4.3. CYBKPUTEPUU

Kaxnaplii kputepuil OLEHKU pa3AessieTcs Ha OJWH WU 0ojiee CyOKpUTEPHUEB.
Kaxnaplii cyOkpuTepuil CTaHOBUTCS 3ar0J0BKOM CXEMbl BHICTABIICHUS OI[CHOK.
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Opranu3zanus padboyero Mecta u 6€30MacHOCTh

o o

Hcnonp3oBanue HH(bOpMaHHOHHO-KOMMYHI/IKaI_II/IOHHBIX TEXHOJIOT U

Co3nanue neyaTHOro mpoayKTa

o o

O6paboTka JOKYyMEHTOB
[TpoekTupoBanue u 0hOPMIICHHE TOKYMEHTOB
Odopmnenue kaapoBOH JTOKYMEHTAIIUU

OOGHapyXeHHe U yCTpaHEHHUE OMMUO0K

> @ oo

Odopmrnenue nena

I. JlenoBoe obieHne

B xaxxmoit Be1OMOCTH OIEHOK (CYOKpUTEpHEB) yKa3aH KOHKPETHBIM JEHB, B
KOTOpBIN OHA OyZIEeT 3aMOIHATHCS.

Kaxnas BemomMocTh OLIGHOK (CyOKpUTEpHEB) COJEPKUT OLICHHBAEMbIe
aCIeKThI, MOJJIeKaniue oneHke. st KaXa0ro BUJa OLIEHKH MMEETCs ClieluaibHas
BEJIOMOCTb OIICHOK.

4.4. ACHEKTHBI

Kaxxnp1il acriekT moipoOHO OMUCHIBAET OJMH U3 OLEHWBAEMbIX MTOKa3aTelle, a
TaK)k€ BO3MO>KHBIE OLIEHKH WJIM UHCTPYKIIUHU MO BHICTABJIEHUIO OI[EHOK.

B BenoMocTH OLIEHOK MOAPOOHO MEePEUUCIISIETCS KaXKIblid aCIEeKT, IO KOTOPOMY
BBICTABJISIETCS. OTMETKA, BMECTE C HA3HAYEHHBIM [IJI1 €r0 OILIEHKH KOJIMYECTBOM
0aJIoB.

CymmMma 0ajuioB, MPUCYKIAEMBIX MO KaKIOMY acleKkTy, JO/DKHA TOoIMajiaTh B
JMana3oH 0ayioB, OMPEEICHHBIX IS KaKI0To pa3aena komneteHmuu B WSSS. Ona

Oyner otoOpaxkatbcs B Tabmure pacnpenenenus OamioB CIS, B crnenytomiem

dbopmare:
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6,1 34 02| 93 19
7 75| 14| 56 21,5
0 0 10 0 10

5,9 44| 3.2 2 15,5
2 22| 24 1 7,6

3,3 2,8 1 1 8,1

100

28,8 238 | 22,9| 24,5

4.5. MHEHME CYJEW (CYIEMCKAS OIIEHKA)

[Ipu npunsTHM pemeHuss wucnonb3dyerca mkana 0-3. g yeTrkoro u
MOCJIEIOBATEILHOTO MMPUMEHEHHUS IIKAJIbI CYIeHCKOE pelIeHUe J0HKHO MPUHUMATHCS
C YYETOM:

o ATAJIOHOB ISl CPAaBHEHUS (KpUTEPUEB) I MOAPOOHOTO PYKOBOJCTBA 110

KaXKIAOMY ACIICKTY

° mkanel 0-3, rae:

= 0: BCTIOJIHEHUE HE COOTBETCTBYET OTPACICBOMY CTaHAAPTY;

= 1: KCTIOJIHEHUE COOTBETCTBYET OTPACICBOMY CTaHIAPTY;

= 2. WUCTIOJIHEHUE COOTBETCTBYET OTPACICBOMY CTaHIAPTy M B HEKOTOPBIX

OTHOLLIEHHUSIX PEBOCXOAUT €T0;

= 3: HWCIOJHEHHE TMOJHOCTHIO MPEBOCXOAUT OTPACIEBOM CTaHAApPT H
OLICHUBAETCS KaK OTIIMYHOE

Kaxnplii acmeKkT OLEHMBAIOT TPH DHKCHEPTA, KaXKAbIA DSKCIEPT JIOHKEH
MIPOU3BECTHU OLIEHKY, MOCJIE YEero MPOUCXOJIUT CPABHEHUE BHICTABICHHBIX OIICHOK. B
Clly4ae pacXOoXJACHHUS OIEHOK DJKCIepToB Oosiee vemM Ha 1 Oamn, sKcmepram
HEOOXOIMMO BBIHECTH OIICGHKY JAaHHOTO aclekTa Ha OOCYXIEHHE M yCTPaHUTh
pPacxoKJICHHE.

4.6. IBMEPUMAS OLIEHKA

OueHka KaxJOoro acmekTa OCYIIECTBISIETCS Tpemsi sKcrnepramu. Eciu He
yKa3aHo WHOE, OYJET MPUCYKIeHA TOJIbKO MaKCUMallbHAsI OIICHKA WY HOJb 0aJuioB.

Ecou B paMKax KaKoOro-JIM0O acriekTa BO3MOKHO MNPpUCYXACHUC OLCHOK HHXKC
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MaKCUMaJIbHOM, 3TO omnucbiBaeTcsi B (CXeMe OLEHKM C YKa3aHUEM H3MEpPUMBIX
napameTpoB.
4.7. UCIIOJIb30BAHUE U3MEPUMBIX U CYJAEMCKUX OIIEHOK
OkoHYaTelbHOE MOHUMAHUE O M3MEPUMBIM M CYIEHCKUM OLIEHKam OyIeT
J0CTYyIIHO, Korjaa yreepxaeHa Cxema oneHku U KonkypcHoe 3ananue. [lpuBenennas

Ta0NMIA COAEPKUT MPUOIU3UTENBHYI0 MH()OPMALMIO U CIYXUT AJIA pa3padoTKu

OueHouyHo# cxembl 1 KOHKYpCHOTO 3aaHus.

Bbanasl
Kpurepuii Cyneiickue OObeKTHBHBbIE
aCHeKThI aACHEeKThI

Bcero

JoxymeHTupoBanue u n1okymentoobopotr OPJ]

(OpraHM3aIMOHHO-PACTIOPSAUTEITBLHBIX 28,80 28,80

JTIOKYMEHTORB)

JloxymeHTanMoHHOE oObecredyenre paboTsl C 23,80 23 80

MEPCOHATIOM ’

Opranmsanms CeKpeTapcKkoro o0CIyKMBaHUS - 16 6,9 2990

COBEIIaHUE ’

DKkcrepTu3a I[EHHOCTH ¥ WCIIOJIb30BaHUE 24.50 2450

ApXHWBHBIX JOKYMEHTOB '
16 84 100

4.8. CHEM®UKALIMSA OLEHKA KOMIIETEHIIUA
OI_IeHKa KOHKprHOI‘O 3alaHUA 6yz[eT OCHOBBIBATHCA Ha CICAYIOINIHUX

KpUTepusax (MOIYJISIX):

Kpurepuii MeToaMKa NPOBEPKU HABBIKOB B KPUTEPHH
OrneHuBaIOTCs opraHu3anus paboyero MecTa u CoOOJII0ICHHE
JlokyMeHTHUpOBaHKE u
TEXHUKHM O€30IaCHOCTH UM OXpaHbl TpyZJa, CO3/aHHbIE
JOKYMEHTO000pOT OoP/l
JOKYMEHTbI (PEKBH3UTBI, TEKCT), BBIOOp M 3alKMcH B
A | (oprarusauuoxo- €TUCTPALMOHHBIE KYPHAJbI, CUCTEMAaTH3alMsl JOKYyMEHTOB
pacropsIuTeIbHbIX p b P ’ M ’
UCIOJIb30BAHUE OPITEXHUKH, NPUMEHEHHE HOPMAaTUBHBIX
JOKYMEHTOB)
JokyMeHToB, HomenknaTypsl gei, Biaagenue COJJ
OneHuBaroTCs opraHu3anus padouero Mecra U coOnroIeHIe
TEXHUKHM O€30IaCHOCTH U OXpaHbl TpyAa, CO3/JaHHbIC
JIOKyMEHTallMOHHOE KaJpOBbI€ JOKYMEHTHI, 3allUCH B YYETHBIX JOKYMEHTaX, UX
B | oGecrieyenne  paboThI C | cucremMarusanus, o0OpaboTka, odopmiieHHe
NepCOHAIOM PErUCTPALIMOHHBIX KYPHAJIOB M MCIOJIb30BaHUE OPITEXHUKU
B npouecce  paboTbl, NPUMEHEHHE  HOPMATUBHBIX
JJOKYMEHTOB
OrneHnBaOTCS OpraHu3aus padouero Mecra u coON0IeHUE
c OpraHu3anus CeKpeTapcKoro | TEXHHUKH Oe30MacHOCTH W OXpaHbl Tpyha, OleHuBaroTCs
00CITy’)KUBaHUS - COBELIaHNE BBICTYIUICHUE, MIpe3eHTaIys, MOJITOTOBJICHHBIE
MIPEUI0KEHHUS ¥ TPOEKTHI JOKYMEHTOB
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OueHuBaroTCsl OpraHu3anus pabodero Mecra 1 coON0ICHUE
TEXHUKU O€30MaCHOCTH M OXpaHbl Tpyaa, (GOpMHpPOBAHHE,
opopmiieHHE W  TPOIIMBKA  JIEJN,  CHCTEeMaTH3aIus
JOKYMEHTOB U JIeJl, CO3JaHHbIE MPOEKTHl JIOKYMEHTOB,
NPUMEHEHHE HOPMATUBHBIX JOKYMEHTOB M HCIIOJIb30BaHUS
CPEICTB OPITEXHHUKH

Dkcnepru3a  IEHHOCTH U
D | ucnosnb3oBaHue apXUBHBIX
JIOKYMEHTOB

4.9. PETJIAMEHT OHEHKHA

['maBHbIl 3KkcnepT u  3aMecTUTENh [J1laBHOrO JKcmepra oOO0CYyX AaloT U
pacrpenenstoT IKCIEPTOB MO TPyIIaM (COCTaB TPYIIBI HE MEHEE TPEX YETIOBEK) IS
BBICTABIICHUS OlleHOK. Kaxknmas rpymma JohKHa BKIIIOYATh B Ce0S KaK MUHUMYM
OJTHOTO OTBITHOTO OJKCIEpPTa. OKCIEPT HE OICHMBAeT YYaCTHHKAa W3 CBOEH
OpTaHU3aIINY.

Crienudmka BBICTaBJICHUST OIEHOK (OayioB), AeHCTBHS KOHKypcaHTa B Cxeme
OILICHOK (KPHUTEPHSIX) OTPAKEHBI B OMTUCAHUH ACTIEKTOB.

o Opranuzanus pabodyero mecta M 06e3omacHOCTb (mpoBepka padOThI
o0opyAOBaHUs Tiepe]] HayajioM pabOThl W B IMPOILIECCE BBHIMOJHEHUS MOIYJIS.
NpaBWIbHAS ~ OpraHu3anus  paboyero MecTa, pa3MelleHHEe  KaHIEISIPCKUX
NPUHAJICKHOCTEH, TOKYMEHTOB M JIel BO BpEeMS BBHINIOJHEHUsS 3aJaHUil MOy,
COOJIIO/ICHUE TEXHUKU O€30MaCHOCTH IIPH paboTe ¢ OPITEXHUKOM M MHCTPYMEHTAMH,
IITMJIOM, UTJI0H, YOOpKa paboyero MecTa 1ocjie OKOHUYaHUs paboThI).

o Hcnonb3oBanue uHDOPMAIMOHHO-KOMMYHHKAITMOHHBIX  TEXHOJOTHUM
(ucmonb30BaHUE MPHUKIAAHOTO MPOTPAMMHOIO oOecreueHus, 0a3bl JIaHHBIX,
AJIEKTPOHHOM TOYTHI, CUCTEMBI D3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, CIPaBOYHO-
MIPaBOBBIX CUCTEM TUIS MOMCKa uH(pOpMaIH, bopm, OJ1aHKOB
JIOKYyMEHTOB;CKaHUPOBAaHUE U paclo3HaBaHue, (HopMaTHpOBAaHUE, COXpPAaHEHUE
CUCTEMATU3WPOBAHHBIX JOKYMEHTOB B Ppa3NIMYHBIX (opmMaTax Ha pa3TuIHBIX
HOCHUTEINSAX, TMepenada WH(OpMAIMU C HCIOIh30BAHUEM KOMMYHUKAIIMOHHBIX
CPEACTB CBSI3U; CO3/IaHUE MPE3CHTAIUH).

o Co3nanue mneyaTHOro MpoAyKTa (BBIBOJ Ha TmeyaTh HWHQOpMAINH,
MPOEKTOB M JOKYMEHTOB C HCIIOJIb30BAHUEM CPEACTB OPITEXHUKH U MPOTrPAMMHOTO

oOecrieueHus B TIOJTHOM COOTBETCTBUU C 3aJ[aHHEM Pa3IMUHBIX MOJYJICH ).
- |
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o OOpaboTka JOKYMEHTOB (cHUCTEMaTH3alMs JOKYMEHTOB, BBIOOp
PETHCTPAITMOHHBIX (HOPM, PETUCTPANMS JOKYMEHTOB, MPOCTABICHUE HEOOXOIUMBIX
PEKBH3UTOB B TPOIECCE PETUCTPAIMH, WCIONb30BaHuEe HOMEHKIATYphl 1el..
[TpoBepsieTcst TOYHOCTH ONEPALUid U COOIOICHUE TEXHOJIOTHH).

o [TpoextupoBanue u 0hopMIICHHE JOKYMEHTOB (HAJW4KMe M MPaBUILHOE
oopMIICHHE PEKBH3UTOB, TEKCTa JIOKYMEHTAB COOTBETCTBHH C TPEOOBAHHSIMU
JCHCTBYIOIIIMX HOPMATHUBHBIX aKTOB, KAa4€CTBO M T'PAaMOTHOCTH JOKYMEHTOB, HX
CoJIepIKaHue).

o OdopmieHre KaapOBOW JTOKYMEHTAIMU (PEKBU3HUTHI U TEKCT KaIpOBBIX
JOKYMEHTOB B COOTBETCTBHU C TPEOOBAHHMSIMH HOPMATHBHBIX aKTOB. BHeceHHe
3alMCe B YYCTHBIC JIOKYMEHTBI. BbIOOp yHUHUIIMPOBaHHBIX (HOpM IS CO3MaHUs
KaJIpOBBIX JOKYMCHTOB, COCTaBJICHHE OTYETOB, IOCJICIOBATEILHOCTh BBHITIOJHCHUS,
HaJIMYKME BCeX HEOOXOAMMBIX JOKYMEHTOB I KOHKPETHON KaapOBOil ONEpaIinn).

o O6HapyxeHHe U yCcTpaHeHHe OImMOOK (ycTpaHeHue opdorpadudeckux,
CTHWJINCTUYECKUX, IYHKTYallHMOHHBIX, O(OPMUTENBCKUX, MPABOBbIX OIMIMOOK B
JTOKyMeHTax u jaenax. OIeHuBaeTcs 1Mo HalJIEHHBIM WM HE YCTAaHOBJIEHHBIX OMIMOOK
BO BCEX MOIYJISIX).

o Odopmiienne nena (cuctemMaTu3alus JOKYMEHTOB U Jed A
MOCTIEYIONIETO XPaHEHUS M HCIOJIb30BAHUS B COOTBETCTBUU C TPEOOBAHHUSIMU
HOPMATUBHBIX JOKYMEHTOB, Halduuue OOJOXKH, BHYTPEHHEW OMHCH, JHUCTa-
3aBepuTeNsi B 3aBUCMMOCTH OT CpPOKOB XpaHEHHUs Jiella, HCIOJIb30BaHUE
Homenknatypsl gen B mpouecce dhopMupoBaHus U oHOpMIICHHS Jela, MPOIIUBKA U
CKpeIUICHUE JIeTIa).

o JlenoBoe oOmieHne (KyabTypa JACIOBOTO OOINCHUS: JCIOBOW BHEITHHI
BUJI, KyJbTypa peuH, JIeJI0Basi STUKA U ITUKET, COJEP’KaHNEe M Ka4eCTBO MyOJIUIHOTO
BBICTYIUICHUS, B3AaUMOJICHCTBHE C Ay TUTOPUCH).

MakcumanbHOE KOJHMYECTBO OalIOB YKa3bIBACTCS IO KaXXJIOMY AacleKkTy B
CXEMe€ BBICTABIICHUS OIICHOK, €CIIM 3a/1aHKE HE BHITIOJHEHO - OBl HE HAUUCIISIOTCS,

€CJIM BBITIOJIHCHO YaCTUYHO HMUIH C OIIMOKOM — OalIbl BEIYUTAIOTCS U3 MaKCUMAaIbHOMN
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OLICHKM. B HCKOTOPBIX ACIICKTAX IIPCAIIOIAaracTCs BbIIIOJIHCHHUC HCECKOJIIBKHX

OOHOPOAHBIX 3JICMCHTOB, TOrAa PAaCCUUTHIBACTCA KPATHOCTH OLICHKMU. Hanpwwep,

[TpaBunbHO OGOPMIICHBI PEKBU3UTHI
IIpUKa3a [0 JJUYHOMY COCTaBYy

HapyLICHUE U OIIMOKY B PEKBU3UTE

Brruects 0,1 3a Kaxnoe | 2 mpukaza | 2,00

3HAUUT KaXIbli mpuka3 oueHuBaeTcs B 1 Oamn. Ecnu cocraBieH Tonbko 1

MpPHUKa3, TO BCe OMMOKHU OyIyT BBHIYMTATHCSA M3 1. 3a OTCYTCTBHE BTOPOrO INpHKasza

Oasm He BbIcTaBisieTcs. Ecium B mpukase OTCYTCTBYET PEKBU3UT/OQOpMIIEH

HempaBwiIbHO/pa3menieH ¢ Hapymenuem MuHyT 0,1. B onenounoit Bemomoctu

BeIcTaBisgercs 0,9.

OuenuBanue moayins C — OpraHuzanus CEKpeTapcKoro OOCTYKUBAHUS

npeJroiaraeT CyeicKyro oueHky. Hanpumep,

ConeprxaHne BBICTYIUICHHS

BBICTYIJIECHHE HE  COOTBETCTBYET  3asBJICHHOU
TeMaTuKe, MalTouH(GOPMaTUBHO

BBICTYIUICHHE COOTBETCTBYET 3asBIICHHON TEMaTHKE,
COJIEPXKHT JOCTOBEPHYIO HH(DOPMAITUIO

COOTBETCTBYET TEeMaTHKE, JIOCTOBEpHAs
uHbopManus, BHU3YaJIbHbBIN MaTepua,
JI0Ka3aTeNIbCTBA BAXKHOCTHU

PEBOCXOJUT 3asBICHHYI0 TEMaTHKYy, IpaBAUBas
WUTIOCTpanus HHGOPMAaLIUY, BBICOKOE MPAKTHYECKOE
3HaYCHHE

Cynelickasi OlleHKa BBICTaBJISIETCA 3 HAKCIEPTAMU B IPOILECCE BBICTYIUICHUS

yJacTHUKa. B ciydae pacXoXKIeHHsI OIICHOK JKCIIepTOB Ooyiee yeM Ha 1 Oai,

JKCIICpTaM HCO6XOI[I/IMO BBIHCCTH OLICHKY JOJAaHHOI'O0 AacCIICKTa Ha 06CY)I(I[€HH€ n

YCTPaHUTh PACXOXKJICHHE.
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S. KOHKYPCHOE 3AJAHUE
5.1. OCHOBHBIE TPEBOBAHUSI

Paznenst 2, 3 u 4 pernmamentupyrotr paszpaboTky KoHkypcHOro 3anaHus.
PekoMeHaiuy IaHHOTO paszzenia JaoT JOMOJIHUTENbHbIE Ppa3bSICHEHHUS 10
coaepxkanuio K3.

[IponomxurenpHocTh KOHKYpCHOro 3amaHusi JJisI OCHOBHOM BO3PAacTHOM
rpynnsl JoJkKHA ObITh He MeHee 15 u He Oonee 22 wyacoB. Pabouee Bpems
KOHKYpCaHTa B paMkax | KOHKYpPCHOTO JHS JJii OCHOBHOM BO3pPAacCTHOM TIPYIIbI HE
JIOJKHO OBITH MEHEE 5 yacoB U OoJiee 8.

Bo3pacTtHoil 11eH3 yYaCTHHMKOB OCHOBHOW TpYMNIbl JJIS  BBINOJIHEHUS
KonkypcHoro 3aganus ot 16 no 22 ner.

Bue 3aBucumocTH oT konmyecTBa Moayner, K3 10mKkHO BKITIOYATH OLIEHKY IO
KaxomMy u3 pasznenoB WSSS.

KonkypcHoe 3a1aHne He 10JIKHO BBIXOAMTSH 3a npenaensl WSSS.

Onenka 3HAaHMHA YyYacTHMKAa JOJDKHA HPOBOAMTHCA HCKIIOUUTEIBHO YEpe3
IpaKkTUYeCcKoe BbINoJHEHNEe KoHKypCcHOro 3a1aHusl.

[Tpu BbmonHeHnun KOHKypcHOTo 3a7aHMs HE OLIEHHMBAETCS 3HAHUE NpaBWI U
Hopm WSR.

5.2. CTPYKTYPA KOHKYPCHOTI'O 3AJIAHUSA

KonkypcHoe 3aganue coaepxut 4 MoLys:

JlokymenTpoBanne W JnokymeHroooopor  OPJl  (opraHu3ammoHHO-

pacropsAuTENbHbBIX TOKYMEHTOB)

B | JoxymenTtanmonHoe obecrniedeHrne paboThl ¢ IEPCOHATIOM

Opranu3zanus CeKpeTapcKkoro o0CiyKuBaHUS - COBELIAHUE

D 9KCHepTI/I33 HECHHOCTH U HCIIOJIb30BAHUC APXHNBHBIX JOKYMCHTOB

Monyab A: JlokymeHTHpOBaHHe U JOKYMeHT0000poT OP/I(opranu3anuoHHo-
pacnopsiiuTebHbIX JTOKYMEHTOB)
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YyacTHHKY = HEOOXOAWMO  CIUIAHMpOBaTH  CcBoe  pabodee  Bpems,
CUCTEMATU3UPOBaTh W 00pab0TaTh JOKYMEHTHI, MOATOTOBUTH MPOEKTHI OTBETHBIX
JOKYMEHTOB TII0 3alpoCcy W CHCTEMaTH3UPOBaTh 0OpaboTaHHBIE JOKYMEHTHIIIpu
HEOOXOIMMOCTH TIOJITOTOBUTHh OTBETHBIM JMOKyMeHT. Co3maTh 0a3y JaHHBIX TIO
00pabOTaHHBIM TOKYMEHTaM.

Oco0eHHOCTH BBINOJTHEHUS 3aJAHUS

HeoOxomuM 1ocTynm K SJEKTPOHHOW TIOYTE, ITOYTOBBIC SIIIMKH TOTOBSTCS
3apaHee W MPOBEpsACTCS WX padoTa, JOCTYI YYACTHHKHU TMOJYYArOT TPU BBITTOJTHCHHH
Monynsa.  Jloctym K cuCTeMe  DIEKTPOHHOTo  JToKymeHTtooOopoTa (COJI)
oroBapuBaeTcsi 3apaHee W B JeHb C-1 y4acTHMKW 3HaKOMSTCS ¢ cucteMoi. [lpwm
ucrionb3oBanuu  COJ[  (cuCTeMBl  BJEKTPOHHOTO  JIOKyMEHTOoOOpoTa)  —
CUCTEMATU3UPOBAHHBIC TANKH C CO3JIaHHBIMA M OOpaOOTaHHBIMU JIOKYMEHTaMHU
COXPAHSIOTCS Ha (DIICII-HOCUTENIC U MIEPEAl0TCs SKCIIEPTHOM TpyrIe.

NudopmanimoHHO-CTIpaBoOYHass 0a3a — 9TO OJKypHAJBl pErHCTpaluul ¢
NPUKPETUICHHBIMU 00pa00TaHHBIMU TOKYMEHTaM, MTPOEKTHI OTBETHBIX JOKYMEHTOB. H
CHUCTEMAaTHU3UPOBAHHBIE TAKEThl JOKYMEHTOB C JKypHAJlaMHU pPETUCTpallid Ha
OyMa)KHOM HOCHUTEIIE.

HeoOxommmo 3apaHee peImIMTh BOMPOCHI C MMOJANMHUCAHUEM JIOKYMEHTOB,

Halpumep, UCIIOJIb30BAHUC (1)21KCI/IMI/IJII)HOFO mTamMiia Ujin JIM4Has 1oAIINCh.

Monyas B: JlokymMeHTallMOHHOE 00ecnieuyeHre padoThl ¢ MEPCOHATIOM

Y4acTHHKY HEOOXOAMMO CIUIAHUPOBAThH CBOE pabouee BpeMs JIJisi BHITOJTHCHHUS
KaJpOBBIX oOmepauuii, noAroroButh Mnpoekt IlltaTHoro pacnucanus ¢ ydeTom
KoppekTupoBkHU U [Ipuka3 o BHecennu namenenuu B llltatHoe pacnucanue.
Oc00eHHOCTH BBINOJIHEHUS 321aHU

Mopaynb MOXKET BBINOJTHATHCS C MCIOJb30BAHUEM CHUCTEMBI AJIEKTPOHHOTO
JOKYMEHTOO000pOTa MM MHOW 0a3bl JAHHBIX COTPYAHUKOB MPEANPUATHS. 3apaHee
HEO0OXOIMMO PEIIUTh BOTPOC C MOAMMCAHUEM JTOKYMEHTOB ((hakcuMuie Wiv JTUdHas

HOI(HI/ICB), IIPOCKTBI HC ITOAIINCBIBAIOTCA.
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Monyas C: Opranusanusi CEKpeTapcKoro 00C/Iy’KMBaHUs — COBELIaHNe

YyacTHUKY HEOOXOJMMO CIUJIAHUPOBATh CBOE pabouee BpeMs U MOATOTOBUTH
JOKYMEHTHI TI0 OpraHU3alMu U NPOBEJCHUIO COBEIIAHMS: IJIaH, MPHUKa3a, MUCbMa U
COOOIIEHUsI, TPOTOKOIa M TPEMJIONKEHUS 10 OpraHu3alMy COBElIaHus, TpaHcdepa,
MPOKUBAHUSI, MUTAHUU YYaCTHUKOB, OpraHU3aInu Jocyra (KyJbTypHas porpaMma).
Oc00eHHOCTH BBINIOJIHEHUS 321aAHU S

[Ipu moaroroske 3amanust Moayns C HEOOXOIUMO 3aIlOTHUTH BBIICIICHHBIC
NYHKTHl 3a7aHusi ¢ ydyeroM peruoHa. IIpu Beimosnenuun Mopayns C ydacTHHKam
JOCTYITHBI UHTEPHET-PECYPCHI.

[TogroTtoBnennass Ilpe3eHTanust W TEKCT I BBICTYIUICHHUS  CIIAIOTCS
AKCIIEPTHOW TPYIMIIE MOCJE 3aBEPUICHUS] TOATOTOBKM M HE TMOJJICKAT UBMEHEHUSIM U
JOTIOJTHEHUSIM TIEPE]] BBICTYIUICHUEM. BO Bpems BBICTYIIJICHHUS] YYACTHUKHU HAXOJATCS
B KOMHAT€ KOHKYPCAHTOB W MpUIJIAIIAIOTCS B OpU(UHT-30HY TOJIBKO MJII CBOETO

BBICTYILJICHUA.

Moayasb D: DkcnepTr3a HeHHOCTH M HCI0JIb30BAHHE APXMBHBIX JOKYMEHTOB
Y4acTHUKY HEOOXOIMMO OPraHU30BaTh IKCHEPTU3Y IIEHHOCTH AOKYMEHTOB H

nen. Heobxomumo koppektupoBaTth Homenknatypy aen. M3 pocchimi TOKYMEHTOB

chopmupoBath u odopMHuTh Aena. J{oikHBI OBITH OGOPMIICHBI BCE Jiella H

COCTaBJICHA OIIMCH ACJI, apXHUBHYIO KOIIUIO.

Oco0eHHOCTH BBINOJIHEHUSI 3aJaHUS

YyacTHHKY HEOOXOAMM JIOCTYNl K CIPAaBOYHO-TIPABOBOM CHUCTEME TSt
MOATOTOBKK  (GOpM, HEOOXOAMMBIX nJis OGOpMIICHHS Jena. YYacTHHUK caM
MOJMKICHIBAET CO3/IaHHBIE (POPMBI TOKYMEHTOB TIpH odopmiieHnu aena. Heooxomammo
o0paTuTh 0c000€ BHHMAaHHE Ha TEXHUKY O€30MacHOCTH TMpH padoTe ¢ HIMIOM M

WTJI0M TP MPOIIUBKE JIEIT.

5.3. TPEBOBAHMUSA K PABPABOTKE KOHKYPCHOI'O 3AJJAHUSA

OO0uue TpedGOBaAHUA:
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KoHkypcHBIC 3a1aHus TOJDKHBI OTpaKaTh TPeOOBAaHUS HOPMATHBHO-TIPABOBBIX
aKTOB, HOPMAaTHBHO-METOJMYECKUX JIOKYMEHTOB, TOCYIapCTBEHHBIX CTaHAApPTOB,
OTIPENCISIIONINX ~ TOPSAMOK  JIOKYMEHTAIlMOHHOTO  OOecleueHus  yIpaBJicHUS,
TpeOOBaHMS TPYAOBOTO 3aKOHOAATENHCTBA U apXUBHOTO jaena. KoHKypcHbIe 3a1aHus
JOJIKHBI OBITH BBITIOJITHUMBI C UCIIOJIb30BAHUEM TIPEIOCTABICHHOTO 00OPYIOBaHUS U
MIPOTrpaMMHOT0 00ecTICUeHUSI.

Monyasb A: JlokymeHTHpOBaHHE U T0KYMeHT0000poT OP/l(oprannsanmuoHHo-
pacnopsiIuTeIbHbIX IOKYMEHTOB)

Bpewms BeinosiHenus — 3,5 yaca

Havano Bemonnenus Moayns A B aens Cl

Monynb A nomkeH ObITh 3aKOHYEH B JieHb C1

Opranuzatopbl KOMIIETCHIIMM TOTOBST O0OOpYyJOBaHUE JUIS BBITIOJHEHUS
MOAYJISI: TIEPCOHAJIBHBIM KOMIIBIOTEP C PENAKTOPCKOM MPOrpaMMoOi, IpOrpaMmoun
pacrno3HaBaHusl, apXUBUPOBAHUS, MIPUHTED, CKaHep WIn Moy
(MHOTrOQYHKIIMOHAJIBHOE YCTPOMCTBO). JlOoCTym K CHpaBOYHO-TIPABOBOM CHCTEME,
anekTpoHHOM  moute, CDJI (cuctema SIEKTPOHHOTO  JOKYMEHTOO0OOpOTa),
ANEKTPOHHAsA 0a3a perucTPallMOHHBIX KYPHAJIOB.

JIns  y4acTHMKOB  OpraHM3aTOpbl  TOTOBSAT  MAakeTbl  JIOKYMEHTOB,
NEPEUYNCIICHHbIE B 3aJlaHUM (BXOJAIINE, UCXOASUIUE, BHyTpeHHue). HanmeHnoBanue
NPENNPUSATUS JOHKHO OBITh MPUBSI3aHO K CBOEMY pEruHoHy. JlaThl B JJOKyMEHTaX K
nataM mpoeneHus Yemmnuonara. OO0mumii o0bem mokymeHToB — 30. J[OKyMEHTHI
MPENIOCTABISAIOTCS B OyMa)XHOM UM DJIEKTPOHHOM BapuaHTax, B KOHBEpPTaX W Ha
AJIIEKTPOHHOM TMOYTe, TMe4YaTHhIe W pyKomucHble. [[ns oOpaboTku JOKYMEHTOB
MPEeAIaraloTCsl IITaMIT BXOJAIIET0, MAKeT KPYrioW medatH, (HakCUMUie MOAIHICH.
[Tpu ncmoap30BaHNUM ANEKTPOHHOM MOAMUCH — MakKeT (00paselr) JUIsl UCTIOIh30BaAHUS
B (hopmare pdf.

Ouenka 3a MOAYyJb MOXKET ObITh BbICTaBieHa B JeHb Cl1 wim C2, B

3aBHUCHMMOCTH OT IIJIaHa pa60TBI IIJIOIIAAKH.

Mopnyas B: JlokymeHTalIMOHHOE 00ecniedeHue padoThl C MEPCOHAIOM
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Bpewms BemonHenus — 3 gaca

Hauaino Bemonnenus Moayns B- nens C1

Monynb B gomxen ObITh 3ak0oHYEH B AeHb C1

OpraHu3zaTopbl ~ KOMIIETEHLIMM TOTOBST  TIOJHOE  O0OpyIOBaHUE  JUIs
BBIIIOJIHEHUSI MOJIYJIS: NEPCOHAJIBHBIN KOMIIBIOTEP C PENAKTOPCKOM IPOrPaMMOM,
npuHTep, ckaHep wiu MOVY. JlocTynn K CIpaBOYHO-IIPABOBOM CHUCTEME; MAaKEThI
JOKYMEHTOB [0 JIMYHOMY COCTaBy Ha OyMaXHOM WU DJJIEKTPOHHOM HOCHUTENSX,
CpelICTBAa MaJION OPITEXHUKH (KAHILIEISAPCKUE MPUHAIICKHOCTH ).

JUist  BBINONMHEHUs 3aJaHUsl BO3MOXKHO HCIMOJb30BaHHWE 0a3bl JAaHHBIX
COTPYIHUKOB MpEANpUsITHs, 0a3a JaHHBIX JIJIsl PETUCTPALMH KaJpPOBBIX TOKYMEHTOB,
yueta pabodero BpeMeHH COTpYyAHMKOB. Ha ycmoTpeHue opraHuzaropa Iiomajaku —
UCIIOJIb30BaHUE AIIEKTPOHHOTO JIOKYMEHTOOOOpOTa MM MporpaMMHOe oOecreueHune
¢ BrIaakou «Kanapsi».

JUis y4acTHUKOB HEOOXOJUMO MOATOTOBUTH MAaKEThl KaJPOBBIX JTOKYMEHTOB
COTpyAHuKOB. Hampumep, TpynoBOHM IOroBOp Ha IOCTOSHHYK WM BPEMEHHYIO
paboTy, pabOTy MO COBMECTHUTEIBLCTBY, yBEIOMIIEHHE OO OTIyCKE, 3asBJICHHE Ha
OTIIYCK, TPEUVIOKEHHE O TMEepeBOJe WIN 3asBiI€HHE pabOTHMKAa O TEpEeBOJIE,
JOTIOJIHUTEIIBHOE COIVIAIIEHHWE, IIPEICTABICHUE Ha HarpaXKICHUE, IMOOIIPEHHUE,
3asBlieHUe 00 YBOJbHEHUH, JOKJIaJHas 3aluCKa O HapylIeHUu TPYyJOBOU
OUCLMIUIMHBI, JOKYMEHThl 00 HW3MEHEHMH (QaMWINU, MOATOTOBKA CIIPaBKU 110
JMYHOMY COCTaBY, pacueT TPYIOBOI'O CTaKa, KOIIUHU JIUYHBIX JOKYMEHTOB U JIp.

MakeTsl IOKYMEHTOB II0 JIMYHOMY COCTaBy, IO KOTOPBIM YYaCTHUKH
BBINOJIHSIOT JOKYMEHTHPOBAHNUE KaJpOBOM omepanuu, JOJKHBI OBITh C Pe30Jonnen
PYKOBOIUTENS W  MNOANUCAMH COTPYAHHUKOB, JaTbl JOKYMEHTOB  JIOJKHBI
COOTBETCTBOBATH ATaM IIPOBEACHUS MOLYJIS.

Oco0eHHOCTBIO TAHHOTO MOAYJIA SIBJSIETCS TO, YTO €r0 BBIMOJIHEHNUE YaCTHYHO
PYKOIIMCHOE, HalpUMEpP, 3alojHeHUE TpyaoBOM KHUXKKHM, JIMYHOM KapTOUKH,
IIPOCTABJICHUE PErUCTPALIMOHHBIX HOMEPOB. [Ipn VCIIOJIb30BAHUH
CHELUAIU3UPOBAHHOIO MPOrPAMMHOI0 00eCceueHNs HEOOXOAMMO CKaHUPOBAHHUE.
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Ouenka 3a MOIylb MOXET ObITh BbicTaBieHa B JeHb C2 wumum C3 B

3aBUCHMMOCTH OT IIJIaHa pa6OTBI II0IMaaKH.

Monyasb C: OpraHu3anusi CEKpeTapcKoro 00CJay:KMBaHUs — COBELIaHne

Bpewms noaroroBku 3aganus moayis C — 4 yaca,

BBICTYILJIEHUE Kaxxaoro yyacTHuka — 10 MmunyT (10*5 yyacTHuKOB=50 MUHYT)

Havano Bemonnenus Moayns C B nenp C2

Mopynb C noipkeH ObITh 3aKOHYEH B JieHb C2

OpraHuzaTopbl KOMIETEHIIMM TOTOBSAT OOOpYJOBaHUE JJi BbBIOJHEHUS
MOJYJISl: TIEPCOHAIBHBIM KOMMBIOTEP C OGUCHOW MporpaMMoM, MPUHTEP, JOCTYI K
CIIPaBOYHO-TIPABOBOM CUCTEME; FIEKTPOHHOM moute, ocTyn B UHTepHeT.

Jlist  opraHuM3anuu  BBICTYIJICHUS. YYAaCTHHKOB — MOYET MCIOJb30BaThCs
Opudunr-zona ¢ npoexropom, skpaHom, IIK, mpu HeEoOXOIMMOCTH - KOJIOHKU U
MUKPO(GOH. YYaCTHUKM BBICTYNAIOT COMJIACHO KepeObeBKe (COIIACHO CBOUM
HOMEpaM Y4YacTHUKOB) 1o 10 MUHYT, OpUrjamarTcs IO OJHOMY, OCTAaJIbHBIC
HAXOJATCSI B KOMHATE YYaCTHUKOB.

Onenka 3a MOIyJlIb MOXeET ObITh BbICTaBieHa B JeHb C2 wm C3 B

3aBUCUMOCTH OT TUTaHA PaOOTHI TUIOMIAIKH;
Moayasb /[I: IkcnepTH3a HEHHOCTH U UCNOJb30BAHNE APXUBHBIX IOKYMEHTOB

BpeMs BeInmostHEHUsT — 5 4acoB

Hauano Bemmonuenust Moayns /I B neus C3

Monayns 4 noJkeH ObITh 3aKOHYEH B AeHb C3

OpraHuzaTopsl TOTOBST IOJTHOE OOOPYIOBaHWE JJIS BBITTOJHEHHS MOJYJIA:
MEPCOHAIBHBIA KOMIIBIOTEP C PEAAKTOPCKOM NpPOrpaMMoOM, MPHUHTEP, CKaHEP
nmuM®Y, noctyn K CrpaBOYHO-NIPABOBOM cUCTEME; MakeTbl 4 Je1 Ha OymMaXKHOM
Hocutene (00beM kaxmoro nema Bopenenax20 muctoB) m 1 meno B dopmare pdf
(?JIeKTPOHHOE); KaHIEISAPCKUEC MPHHAUICKHOCTH W WHCTPYMEHTHI (IIMJIO, WIJIa,

HUTKH, JTOTOK, XO3SICTBEHHBIC candeTKH), HEOOXOAUMBIC JIJIS MPOIIUBKH JE.
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Maketsl Je1  Ha  OyMmMaXHOM  HOCUTENIE  TOTOBATCS  MOCTOSIHHOTO,
JIOJITOBPEMEHHOTO ¥ BPEMEHHOTO CpPOKOB XpaHEHUs, IO JIMYHOMY COCTaBy.
Bo3moxkHa pocceinib JOKyMEHTOB aiis (opmupoBaHusi u opopmieHus nen. Cpenu
MPEACTABICHHBIX JIEJI MOTYT OBITh MOJHOCTHbIO OGOpMIICHHBIE, O(OPMIICHHBIE C
omnOkamMu, O(OPMIIEHHbIE YaCTUYHO WM HE O(OpMIEHHBIE, a TOJBKO
chopmupoBaHHbie. B gemax BO3MOKHBI JTUITHUE TOKYMEHTBI MJIM KOTTUU, TOKYMEHTBI
U3 JIPYTUX Je] WIK IPYroro rojia, CKperieHHbIE CTEIJIEPOM HIIM CKPETKaMHu.

DONEeKTPOHHOE [0 C DJICKTPOHHBIMU  JIOKYMEHTaMHU, TOANUCAHBIMU
ayieKTpoHHON moanuchkio B (Gopmare pdf. Toxke Moxker OBITH pasMmerieHo 0e3
COOJIFO/ICHUSI XPOHOJIOTMM WJIM COXPAaHEHO B pPa3JIMYHBIX Mamnkax, ¢aiax win
apxvBax. YYacTHUKY HEOOXOJUMO CUCTEMATU3UPOBATh ITH JJOKYMEHTHI U 0()OPMUTH
B JIeJI0 C OOJIOKKOM, MpU HEOOXOAMMOCTH C BHYTPEHHEW OMHUCBHIO U JHCTOM
3aBEpUTEJIEM, TPOCTABUTh HEOOXOAMMbIE OTMETKH B HOMeHKIIaType nel.

KonkypcHoe  3amaHWe  mpeamnosiaraer  3KCHEpTH3y  LEHHOCTH P
koppekTrpoBke Homenknatypel nen 2019 roga (M3MeHEHHE CpPOKOB XpaHEHUS,
cratbi  no  llepedHro,  [ONMOJHEHWE  HOBBIX  3aroJIOBKOB  JI€I  WIH
U3MeHeHue/ nononHenrue pasnaena). Homenknarypy nen 2019 roma nenecooOpasHeit
IPEACTaBIATh YYACTHUKY B OyMakKHOM W 3JeKTpoHHOM ¢opmatax. IIpoext HJI u
npoekt OmucH Jen CTPYKTYPHOTO ToJpa3feieHusi. HeoOXOIUMO MOATOTOBUTH IS
OKCHepTHOM KOMHCCHM Ha corjacoBaHue. Tak jke YYacCTHHUKY HEOOXOIUMO
MOATOTOBUTH APXMUBHYIO KOIHIO IO 3aMPOCy

OreHka 3a MOTy/b JOJKHA OBITH BBICTaBlIeHa B ieHb C3

TpeOoBaHUA K KOHKYPCHOII MJI0MIAAKeE:

Ha koHKypcHOM mIomnaake JTOKHBIOBITh OPTaHU30BaHbl 5 paboYuX MECT JUIS
YYaCTHUKOB, COTJIacHO MHQpacTpyKTypHOro JUCTa U 3aJaHU KaKJIOro MOJIYJIS.
PaGouee mecTo yuactHuka He MeHee 4 kB. MeTpoB. CTaHIApTHOE MECTO O(DHCHOTO
paboTHUKa ¢ moctynmoM MHTEpHET W MpOTpaMMHBIM 00€CTI€UeHHUEM, TOCTATOYHBIM

OCBCIICHHUEM U BGHTHHHHHCﬁ (BO3MO)KHOCTI/I IMPOBCTPHUBAHUA WU KOHI[I/II_[I/IOHep).
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Ha xoHKypcHOU miomaake AOMXKHO OBITh OpPraHu30BaHO paboyee MECTO
IJIaBHOTO JKCIepTa: pabouuil CTOJ, CTYJ OQUCHBIM, HOYTOYK WM MNEPCOHATbHBIN
KoMibioTep 1 M@V (npuHTep, CKaHep, KOMUP), JOCTYIl HMHTEPHET, JIOTOK I
OyMmaru, cpelIcTBa Majioil OPITEXHUKH, MNanKa-MJIaHUIeT, HanmKa-perucrparop s
cOopa ToKyMeHTaluu YeMnuoHara.

Ha xonkypcHOW muioniajke HEOOXOAMMO Pa3MECTUTh OTHETYUIMTENb, KyJep
JUTSL BOJIBI WJIM MIUTHEBYIO BOJY C PA30BbIMU CTaKaHAMM, allTEUKY, BIaXHbIE cal(eTKU
(rurueHuYecKue), JOMOTHUTENbHBIE CPEICTBA MaJIOW OPIrTEXHUKH (KaHUEISIPCKUE
NPUHAIICKHOCTH), Oymary. [[is sKcnepToB Ha IJIOMIAJKE MPETyCMOTPEHBI CTYIbS,
NanKy-TJIaHIIEThl, PYYKU U KapaHJalliq.

KoMmnonoBka pado4ero Mecra y4acTHHKA!

Cxema KOMITOHOBKH pab0O4yero Mecra NpuBOJUTCS TOJIBKO JIJISl CIIPABKH.

PabGouee MecTo yuacTHHKA: CTON pabouuii, CTyN O(UCHBIN, HACTOJIbHAS JIAMIIa,
HOYTOYK, MpUHTEp, ckaHep, uiu MOPY. Ha pabouyem cTone MOKHBI pa3MeniaThCs
OoKc/cTolKa, manmKa-perucTpaTop, JOTOK JJisi OyMaru U CpeJcTBa MaJIOil OPTrTEXHUKHU
(kaHUEISIpCKUEe TPUHAIICKHOCTH), BIaxHble canderku. [Ipuntep u ckanep (MOYVY)
MOTYT OBITh HACTPOEHHI Ha 2 pabo4YnX MeCTa, BO3MOKHO MCTOIb30BAHME JOKAIBHOU
cetd. [{ns BwImonHeHHWss pabOT ydyacTHUKAM BbIIatoTcs (remni-Hocutenan. Paszmepst
CTOJIOB B 3aBUCHMOCTH OT Pa3MepOB M KoJW4ecTBa 00opymoBanus. st pa3MenieHus
obopymoBaHuss ~ pabodee  MECTO  JIOMOJHSAETCS  TyMOOW-TIPUCTaBKOM WM

JOITOJIHUTCJIBHBIM CTOJIOM.

5.4. PABPABOTKA KOHKYPCHOI'O 3AJAHUSA
KonkypcHoe 3amanue paspabarpiBaeTcss 10 0Opas3nam, IIpeaCTaBICHHBIM

Menemkepom komrmereHun Ha Qopyme skcreptoB (http://forums.worldskills.ru/),

W/WIM  Ha JPYrOM pecypce, COINIaCOBaHHOM MEHEKEPOM KOMIETSHIIMA U
HCTOJIb3YEMOM DJKCIIEPTHBIM COOOIIECTBOM KOMIIETEHIIMM IS KOMMYHUKAIIUH, C
00s13aTeITbHBIM TYOITMPOBAaHUEM HTOTOBOTOCOTJIACOBAHHOTO KOHKYPCHOTO 3aJIaHMsI, B

paMKax KOMMYHHUKaIlMd HA CTOPOHHEM pecypce, B pa3jiesl KOMIETeHIIUU Ha (hopyme
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skcneptoB. lIpencraBineHnbie 00pa3ipl KOHKYpCHOTO 3afaHusi JTOJKHBI MEHSITHCS
OJIMH pa3 B T'OJI.
5.4.1. KTO PABPABATBIBAET KOHKYPCHOE 3AJIAHUE/MOAYJIN

OO6muM pPYKOBOJCTBOM M yTBepKJIeHHeM KOHKYpCHOTO 3afaHus 3aHUMaeTCs

Menemxep komrnereHuud. K ydactuio B pazpaborke KoHKypcHOro 3agaHusi MOTYT

MPUBJICKATHCS :
o CeprudunupoBannsie sxkcneptsl WSR;
o CropoHHue pa3pabOTUNKY;
o WNuble 3auHTEpeCOBAHHbBIE JHIIA.

B mnporecce moaroToBKM K KaxaoMy copeBHOBaHMIO mnpu BHeceHun 30%
n3MeHeHni kK KOHKypCHOMY 3a/1aHUI0 YYaCTBYIOT:

. I'maBHBIN 3KCIIEPT;

o CeptuduiupoBaHHBIH ~ DKCIEPT 1O  KOMIIETEHIWH (B  clydae
IPUCYTCTBUSL HA COPEBHOBAHUN);

o OKcnepThl, NMPUHUMAIOIINE yYacThe B OIEHKe (IpU HEOOXOAMMOCTU
IPUBJIECYECHUS ITIaBHBIM SKCIIEPTOM).

Buecennnie 30% u3menenus B KonkypcHbie 3aaHus B 00513aTE€ILHOM MOPSIAKE
corjacyrorcs ¢ MeHeKepoM KOMIIETEHIIUU.

Brimie o603Hauennbie moau npu BHeceHUH 30 % u3menenuit k KonkypcHomy
3alaHUI0  JOJDKHBI ~ PYKOBOJCTBOBATHCS ~ NMPUHIUIIAMU  OOBEKTUBHOCTH U
O6ecnpuctpacTHocTU. M3MeHEeHUsT HE JODKHBI BIUSATH Ha CIIOKHOCTH 3a/laHusl, HE
JOJIKHBI OTHOCUTBCA K HWHBIM MPOQPECCHOHAIBHBIM 00JacTsIM, HE OIMCAHHBIM B
WSSS, a Ttaxke mckirouarh Jro0bie 0ok WSSS. Takke BHECEHHBIE W3MEHCHMS
JOJDKHBI OBITh MCHOJIHMMBI TPU TMOMOIIUA YTBEPXKAEHHOTO [ COPEBHOBAHUM

HNudpactpykTypHOTO JIHCTA.

5.4.2. KAK PABPABATBIBAETCS KOHKYPCHOE 3AJIAHUE
KonkypcHble 3a1aHusi K KaXJI0My YEMIHOHATy pa3padaThIBAlOTCSI HA OCHOBE
ennHoro KoHKypcHOro 3agaHus, YTBEpPKIAEHHOTO MeEHEIKepOM KOMIETEHLIMH U
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pa3MemEHHOT0 Ha (opyMe SKCIEPTOBW/WIM HA APYrOM pPECypce, COTIACOBAHHOM

MGHGI[)KepOM KOMIICTCHIIMKM W HUCIIOJIb3YEMOM  BKCIICPTHBIM COO6H.[CCTBOM
KOMIICTCHOWH JIs1 KOMMYHUKaIlMU, C 00s13aTCIBHBIM I[Y6J'II/IpOBaHI/IeM HUTOrOBOI'O
COIrJIaCOBAHHOI'O KOHKYPCHOI'O 3aJaHudA, B paMKaX KOMMYHHUKaAIlMKM Ha CTOPOHHEM

B paslen KOMIETEHUMH Ha (GOpyMe OKCIEPTOB. 3aJaHUs MOIYT

pecypce,
pa3pabaTbiBaTbCcsl KaK B LEJIOM, TaKk U MO MOAYJISAM. OCHOBHBIM HHCTPYMEHTOM
pa3zpabotkun KonkypcHOro 3amanusi siBiserca (OpyM SKCHEPTOBW/ MM JIPyroi
pecypc, COriacOBaHHOM MeHeIKepoM KOMIMETEHIIMH U MCIOIb3YEMOM HKCIEPTHBIM
COOOIIECTBOM KOMIIETCHIIMH JIJIi KOMMYHUKAILIMH, ¢ 00s13aTeIbHBIM TyOJIMpOBaHUEM

UTOTOBBIX pEUICHUH, MPUHATHIX HA CTOPOHHEM pecypce, B pasiell KOMIIETEHIMU Ha

(dbopyme IKCIIEepPTOB.

5.4.3. KOT'JA PASPABATBIBAETCS KOHKYPCHOE 3AJIAHUE
KonkypcHoe 3amaHue pa3pabaThIBa€TCsi COIVIACHO IIPEJCTABICHHOMY HIDKE

I‘pa(i)I/IKy, OonpCaACHIIOCMY CPOKHU ITOATOTOBKH AOKYMCHTAIMU JIA KaXXIO0r'o0 BHOA

YCMIIMOHATOB.

PazpabateiBaercs Ha
bepércs B ucxomnom | bepércs B BcXoaHOM | OCHOBE MPEIBIIYILEro
Bure ¢ ¢opyma | Buge ¢ ¢opyma | ueMnuoHata ¢  y4€ToM
JKCIIEPTOB  3aJaHHUE | DKCIIEPTOB  3a/J[aHKE | BCETO OIBITa IPOBEIACHHS
MIPeIbIAYILEro MPEIBIIYILIEro COPEBHOBaHUH o
Hanwmonaasaoro HanumonansHoro KOMIIETEHIIN U u
YyeMIIMOHATA JyeMIIMOHATa OTpACJIEeBBIX CTAHIAPTOB 3a

6 MecHIEB 10 YEMITHOHATA
3a 2 wMecama go|3a 3 wMecama o | 3a 4 Mecsia o
YyeMIIMOHATA JyeMIIMOHATa 4yeMIIHOHATa
3a 1 wMecs o|3a 1 wmecsa 0

nA noA 3a 1 Mecs1] 70 YeMIIHOHATa
YyeMITHOHATA JyeMIIMOHATa
B nenn C-2 B neuns C-2 B neus C-2
B nenr C+1 B nenrs C+1 B nenrn C+1
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5.5 YTBEPXKJIEHUE KOHKYPCHOI'O 3AJIAHUSA

I'maBHbIi dKcriepT M MeHemKep KOMIETEHLIMU IIPUHUMAKOT PELICHUE O
BBITIOJITHUMOCTH BCEX MOAYJEH U MPU HEOOXOAUMOCTHU JOJIKHBI I0Ka3aTh PEAIbHOCTh
€ro BBINOJIHEHNA. BO BHUMaHuEe NPUHUMAIOTCS BPEMS U MATEPUAJIBI.

KonkypcHoe 3amaHue MOXET OBbITh YTBEPXKACHO B JIO00W ymoOHOU s

Menemxepa koMneTeHIuu Gopme.

5.6. CBOICTBA MATEPHUAJIA n NHCTPYKIIUHN
MHNPOU3BOAUTEJIA

Ecnim jnns  BeIOHEHWsS 3ajJaHWsl  YYaCTHUKY KOHKypca HEOOXOJIMMO
03HAKOMHUTBLCA C WHCTPYKIMSIMU TIO NMPUMEHEHUIO KaKOro-jaubo Marepuaia WU C
UHCTpYKIMsIMU TipousBoautess, COJ] (cuctemoit 351eKTpOHHOTO TOKYMEHTO000pOTa)
OH MOJy4YaeT HMX 3apaHee MO peueHuro MeHempxkepa KomMneTeHuuH U [1aBHOrO
skcriepta. [lpu HeoOXoauMMoOCTH, BO BpeMsi O3HAKOMJIEHHUS TeXHUYECKHl IKCIepT
OpraHU3yeT IEMOHCTPALIMIO Ha MECTE.

Marepuainbl, BbIOMpaeMble [JIsi MOJIYJEH, KOTOpbIE TMPEIACTOUT TOCTPOUTH
y4acTHUKAM YeMIMOHaTa (KpoMe TeX ClydaeB, KOorJa MaTepuasbl MPUHOCUT C COOOM
caM Y4aCTHHK), JOJKHBI IPUHAJJIEKATh K TOMY TUITY MaT€pUaIoB, KOTOPbIA UMEETCS
y psla MPOU3BOJIUTENCH, U KOTOPBIM UMEETCS B CBOOOIHOW MPOJaxe B PETHOHE

IIPOBCACHUA YCMIIMOHATA.

6. YIIPABJIEHUE KOMIIETEHIIMEH U OBLIIEHUE

6.1 JIACKYCCUOHHBIN ®OPYM
Bce nmpenkonkypcHbie OOCYXKIEHUS MPOXOASIT HAa ocoboMm (opyme

(http://forums.worldskills.ru) w/mmu  Ha  nOpyroM pecypce, COTJIacOBaHHOM

MGHGI[)KCPOM KOMIICTCHOMKX W  HUCIIOJB3YEMOM  OKCIICPTHBIM COO6IHCCTBOM

KOMIICTCHIOMHK 11 KOMMYHHKAIlNMH, C 00s13aTEIbHBIM I[Y6J'H/IpOBaHI/IeM HUTOT'OBBIX
1
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pEIICHN, TPUHATHIX Ha CTOPOHHEM pecypce, B pas3ien KOMIETEHIMH Ha (opyme
DKCIIEPTOB. PermieHuss mo pa3BUTHIO KOMIICTCHIIMH JIOJDKHBI MPUHUMATBCS TOJBKO
Mocje MpeaBapUTEeNbHOTO0 O0CYXJeHus Ha (opyme W/ WM Ha JPYroM pecypce,
COrJIacOBaHHOM MeHEHKepOM KOMIETEHIIMA ¥ HCIIOb3YEMOM  AKCIEPTHBIM
COOOIIIECTBOM KOMITCTCHIIMH JIJIT KOMMYHUKAIIMH, ¢ 00s13aTEIbHBIM TyOJIUPOBAaHUEM
WUTOTOBBIX PENICHUHN, MPUHATHIX HA CTOPOHHEM pecypce, B pa3ziesl KOMIETCHITMN Ha
dopyme skcriepToB. Takxke Ha dopymMe W/ WU Ha APYTOM pecypce, COTJIaCOBAaHHOM
MeHeKepoM  KOMICTCHIIMM W HCIIOJIB3YEeMOM  DKCIEPTHBIM  COOOIIIECTBOM
KOMIIETEHITUN JII KOMMYHHUKAIIMH, JIOJDKHO IPOUCXOIUTh WH(POPMHpPOBAHHUE 000
BCEX BAXXHBIX COOBITUSAX B paMKaX padOTHI M0 KOMITETEHIIMA. MOepaTopoM JTaHHOTO
dopyma sBISIOTCS MeEXAyHApOAHBIH SKCHepT W (W) MeHemKep KOMICTCHITUU
(wm DKCnepT, Ha3HAYCHHBIA UMU ).
6.2. HTH®OOPMALMUS J1JI51 YHACTHUKOB YEMIIMOHATA
Wudopmaruss 111  KOHKYPCAaHTOB  IyOJNUKYEeTCSI B COOTBETCTBHU  C

perIaMeHToM IPOBOIUMOTO YeMinoHarta. IHGopManus MOKeT BKIIFOUATh:

e TexHUYECKOE OMHCAHUE;

o KoHKypCHBIC 3a/IaHus;

e (O0600ménHas BEJOMOCTb OIICHKH;

e UHbpacTpyKTypHBIH JIUCT;

e MHCTpyKIMs IO OXpaHe TpyJa U TEXHUKE 0€301acHOCTH;

o JlomonHuTeNbHAS HHPOPMAIIHS.

6.3. APXUB KOHKYPCHBIX 3AJIAHUH

KonkypcHbie 3a1anust 10CTyHEI 10 ajapecy http://forums.worldskills.ru.

6.4. YIIPABJIEHUE KOMIIETEHIIUEH
OO6miee ympaBieHHE KOMIIETEHIIMEH OCYIECTBIsEeTCS MeXIyHapOIHBIM
JKCIEpTOM H  MEHemKEepOM KOMIIETEHUMH C BO3MOXHBIM  MPUBJICUYCHUEM

AKCIIEPTHOT'O COOOIIECTBA.
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praBJIeHI/IC KOMHCTGHHHeﬁ B paMKax KOHKPETHOI'O YCMIIMOHAaTa
OCYHICCTBIIACTCA ['maBHBIM OKCIICPTOM 110 KOMIICTCHIMK B COOTBCTCTBHUU C

periiamMCeHTOM 4EeMIIMOHATA.

7. TPEBOBAHHA OXPAHbI TPYJA W TEXHHUKHU
BE3OITACHOCTH

7.1 TPEBOBAHUA OXPAHBI TPYJA n TEXHUKHA
BE3OITACHOCTHU HA YEMIINOHATE

CwMm. HOKYMCHTAIIUIKO II0  TCXHHUKC 0e30IMacHOCTH | OXpaHC Tpylda

MpeaOCTABJICHHBIC OPrKOMUTCTOM YCMIIMOHATA.

7.2 CIIEHU®UYHBIE TPEBOBAHUSA OXPAHBI TPYJA, TEXHUKHU
BE3OITACHOCTH N OKPYXAIOIIEN CPEJAbI KOMIIETEHIINU

Bce 6annbl, HauucasieMble 32 COONIOCHUE MPAaBHII TEXHUKHU O€30MACHOCTH U
TUTHEHBI, IOBOJSTCS JI0 CBEJICHUS YUaCTHUKOB B XO/I€ O3HAKOMJICHHS.

HeoOxonumo oOpatuTh BHHUMaHHE YYAaCTHHKOB KOHKypca Ha pPacIylICHHBIE
BOJIOCHI, TUPOKKHE WU JUIMHHBIE PyKaBa OJEXK/bl. PykaBa v BOJOCHI JOJIKHBI OBITH
yOpaHbl U HE MEIIATh IPU BBHITNIOJTHEHUH 3aJJaHUN MOJTYJISL.

Oco0oe BHMMaHUE OXpaHE TPyAa U TEXHUKE 0€30MacHOCTU MPU MPOBEICHUU
monayist D npu pabote ¢ muiaom u uriioi. [lpu BEITTOTHEHNN KOHKYPCHBIX 3aaHUM C
UCIIOJIb30BaHUEM IIIMJIa HEOOXOAMMO TMPABWIBHO BBHIOMPATh TMO3HUIIMI0 BO BpeMs
paboThl, HE HAKJIOHATHCA CIUIIKOM HHU3KO, COXpPaHATh OCaHKY U pPaBHOBECHE,
KeJIaTeapHO paboTaTh CTOsl, OCTpPHUE IIWIA JEpKaTh IO HAMPaBIEHUIO OT ceOs,
BBHITIONHATH PabOTHI TOJNIBKO C HMCIOJIB30BaHUEM MOAKIAAHON Aocku. [Ipu pabote ¢
UIJIOW HEeNb3s OpaTh UINy B POT WJIM BKajJblBaTh B OJEXKAY, OCTaBIATh ULy Ha
pabouem cToje 0e3 HUTKH, MPOIITUBATH UTIION JTUCTHI Jelia cpa3y 0e3 MpOoKaIbIBAaHUS
IIUJIOM, MPOLIMBHYIO HUTh OTpe3aTh HOKHULIAMH, HE OpaTth B poT. lIpu pabote c
ATUMU HWHCTPYMEHTAMHUHE OTBJIEKAThCS BO BpEMs BBINOJHEHHUS, OO0A3aTEIbHO

yOupaTh HHCTPYMEHTHI B JIOTOK, HE OCTABIISITh HA IIOBEPXHOCTH pabovero cToa.
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Ecmm DxcriepTe, HaOMIOAAIONIME 332 YYaCTHHKAMH, 3aMEUal0T HapyIICHUE
MpaBWJI OXpaHbl TPYy/a, TEXHUKU OE30MMaCHOCTH M THUTHECHBI B XOAC KOHKYpCa, OHU
00sI3aHBI:

° IIEpPBOC  HAPYIICHHWE: CHAeJaTh MNPEAYNPSKIACHHE YYaCTHUKY |
3a)UKCHPOBATH HAPYIIICHUE B IPOTOKOJIC;

° BTOpPOE  HApYIICHHUEC: cleNaTh  NPEeAyNpekKICHUE  YYaCTHUKY,
3aUKCHpPOBaTh HAPYIICHWE B TPOTOKOJICM CHATh COOTBETCTBYIOIIMKA Oamn 3a
HapYIICHUE TIPABUII OXpaHbI TPY/Ia U TEXHUKH 0€301TaCHOCTH.

° TPEThE HAPYIICHHE — YYACTHUK MPEKPAIIACT BHIMOTHECHUE MOJTYIISL.

Jlist oGecrieyeHust 6€30MacHOCTH, DKCIIEPTHI BEAYT HAOIIOACHUE, HAXOASICh HA
paboueli MIomaaKe YJaCTHUKOB, HE Hapyllas 30HbI pa0dOyero Mecra y4aCTHUKA,
KpOME TeX CJIydaeB, KOIJia YYaCTHHK IPOCUT O TIOMOIIHU, WJIM T€X CIIydacB, Korja
0€301acHOCTh YYaCTHHKA HAXOIUTCS TI0]T YIPO30H.

[Tpu mepemMenieHny 3a Tpeeiabl KOHKYPCHOHM IUIOIIAJKU yYYAaCTHUK CTaBUT B

N3BCCTHOCTDH I''TABHOTI'O 3KCIICPTA.

8. MATEPHUAJIBI 1 OBOPYJTOBAHUE

8.1. IHOPACTPYKTYPHBIN JIUCT

Nudpactpykrypubiii auct (MJI) Bkmrouaer B cebs BClO HHPPACTPYKTYPY,
000OpyZOBaHNE M PACXOJHBIE MaTepUalbl, KOTOPble HEOOXOAUMBI ISl BBHITOTHEHUS
KonkypcHoro 3amanus. MHQpacTpyKTypHBI JHCT 00s3aH COJEpKaTh MPUMEP
JaHHOTO OOOpYAOBaHUS W €ro YETKUE W TOHITHBIE XapaKTEPUCTHUKUA B Clydae
BO3MOXXHOCTH MPUOOPETEHNS aHATIOTOB.

[Tpu pazpabotke MHPpacTpyKTypHOTO JMCTa I KOHKPETHOTO YEMITMOHATA
HEOOXOIMMO PYKOBOACTBOBAThCA MHGPACTPYKTYpHBIM JHCTOM, pa3MEHmEHHBIM Ha
dopyme dskcriepToB MeEHEIKEpOM KOMIMETSHIIMN, W/ WIM Ha JPYroM pecypce,
COTJJACOBAHHOM MeHeKepoM KOMMETEHIIMM M HCHOJb3YEMOM  JKCIEPTHBIM
COOOIIECTBOM KOMIETEHIIMH JI1 KOMMYHUKAIUU, C 00513aTeNIbHBIM 1yOJIMpPOBaHUEM
WUTOTOBBIX PELICHUN, MPUHATHIX HA CTOPOHHEM pecypce, B pasjiesl KOMIIETCHIIMU Ha

Copyright © Coro3 «Bopnackmwmic Poccus». Kommerernnms T3 JloKyMEHTaIlMOHHOE OOECICUCHHE YIIPABICHUS H
apxuBoseznenue — 2022. VII Otkperteiii Pernonansusiii Yemnmonar «Momnoasie npodeccrnonansn» (WorldSkills Russia)
Kpacnonapckoro kpas 2021-2022 yeMnuoHaTHOro roaa



36

¢opyme oskcneptoB. Bce wusmenenus B HHPpacTpyKTypHOM JHUCTE JOJIKHBI
COIJIacoBBIBAThCS ¢ MEHeIKepoM KOMIETEHIIMH B 00s3arenbHoM nopsake. s NI
COCTaBIIAECTCA TUTYJIBHBINA JUCT ¢ rpudom CornacoBaHusl.

Ha xkaxIoM KOHKypce TEXHHYECKHM JKCHEPT JOJDKEH IPOBOAUTH Y4deT
aeMeHTOB MH(ppacTpyKTyphl. CIMCOK HE AOJKEH BKIIOYATh 3JEMEHThI, KOTOPHIE
IIOIIPOCUJI BKJIIOUYHUTH B HETO DKCIEPTHI MJIM KOHKYPCAHTBI, a TAK)KE 3alPELICHHbIC
JJIEMEHTHI.

[lo utoram copeBHOBaHMUsI, B clIyyae HEOOXOAUMOCTH, TeXHUUECKUHN IKCIIEPT U
['maBHBIM JKCNEPT MOMKHBI J1aTh peKOMEHAanuuu OprkoMuTeTy 4YEMIIMOHATa H

Menemxepy komneTeHIMU oousmeHneHusix B UndpactpykTypHoM sHcTe.

8.2. MATEPHUAJIbI, OBOPYJIOBAHUE MW HWHCTPYMEHTHI B
NHCTPYMEHTAJIBHOM AINUKE (TYJBOKC, TOOLBOX)

He npumenumo. Hynesoii Tynbokc.

8.3. MATEPHAJIBI 1 OBOPYJIOBAHWE, 3ANPEIIEHHBIE HA
IJIOIIAJKE

Ha KOHKprHOﬁ momaake  3alpCiicHO  HUCIIOJIb30BAHHUC MOOMITBEHBIX
TGJIG(i)OHOB, @OTO&HHapaTOB, BHACOKAMCP U MHBIX YCTPOﬁCTB, HC BXOANINX B COCTAaB

IPEIOCTaBICHHOTO 000PYI0BaHHUS.

8.4. MIPEJJIATAEMAS CXEMA KOHKYPCHOM ILTIOIMIAIKHA

Cxema KOHKYPCHOM IUTOINAIKU (CM. WLOCmpayuio).

[Tpumepnas cxema pasmenieHus: 000pyAoBaHUS U PabOUYUX MECT YYaCTHHKOB,
AKCHEPTOB HAa IUIOIIAJKE KOMIETEHUHH «JloKyMeHTallMOHHOEe oOecrneueHue

YIIPaBIICHUS U apXUBOBEICHUE
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